JloxymeHT npenocrasiieH KoncynsrantlImtoc

3aperucTpupoBaHO B TOCYAaPCTBEHHO-IIPABOBOM yIipaBieHuu [IpaButenbcTBa
SApocnasckoii obsactu 20 nexadps 2013 r. N 10-3576

JEIMIAPTAMEHT OBPA3OBAHUSA IPOCJABCKOM OBJIACTH

IIPUKA3
ot 19 nexadps 2013 r. N 35-0n

OB YTBEPXJEHUU MMOPAJIKA PACCMOTPEHUSA OBPAIIIEHUI
I'PAXKIAH
B IENAPTAMEHTE OBPA30OBAHMUSA SIPOCJIABCKOM OBJIACTH
CnMCOK M3MEHAIOIMX TOKYMEHTOB

(B pen. [Ipukasa /lenapramenta odpazoBanus A0
ot 17.02.2014 N 06-un)

B OCJAX IIPUBCACHUA HOPMATHUBHBIX IIPABOBBIX AKTOB HpOCHaBCKOﬁ o0nacTu
B COOTBCTCTBHC C I[GﬁCTBYIOHIPIM 3aKOHOAATCIbCTBOM

JIELIAPTAMEHT  OBPA3OBAHHA  SIPOCJIABCKOM  OBJIACTH
[TPUKA3BIBAET:

1. YTBepauts npunaraemsiii [lopsnok paccMoTpeHus oOpanieHuil rpaxiaH B
nenapTameHTe oopazoBaHus SpocinaBckoi 00IacTH.

2. IlpusHaTh yTpaTUBIIMMHM CHUJIY MpHUKa3bl JenapTaMeHTa oOpa3oBaHUs
SApocnaBckoii 061acTH:

- or 14.10.2008 N 553/01-03 "OG6 yTBepxkaeHUH AJIMUHUCTPATUBHOTO
periiaMeHTa MCIOJHEHUS TOCY/IapCTBEHHOM (YHKIIMUM IO PacCMOTPEHHUIO
oOpareHuit rpaxian B JiernapraMmenTe oopazoBanus SpocinaBckoii oomactu'";

- or 02.07.2009 N 295/01-03 "O BHeceHMHM H3MEHEHHN B TMpPUKA3
nenapTameHTa oopazoBanus SpocnaBckoit obmactu ot 14.10.2008 N 553/01-03".

3. KoHTponp 3a WHCHOJHEHHMEM INIpUKa3a BO3JOXKUTh Ha JIUPEKTOpa
nenaptamenTa [ py3aesa M.B.

4. llpuka3 BcTymaer B cuiay uepe3 10 aHeill mocie ero oQUIMaIbHOrO
OonyOJIMKOBAHUSI.

JupekTop nenaprtaMeHTa
M.B.I'PY3/IEB



YTBepKIECH

MPUKa30M

JernapTaMeHTa o0pa3oBaHus
SApocnaBckoii 061acTH

oT 19.12.2013 N 35-un

MOPSIAOK
PACCMOTPEHUS OBPAILIEHUI T'PAKIAH B IEHNAPTAMEHTE
OBPA3OBAHUS
SIPOCJIABCKOM OBJIACTH
CHI/ICOK N3MCHAOIINX I[OKYMCHTOB

(B pen. IIpuxkaza Jlenapramenta oopazoBanus S0
ot 17.02.2014 N 06-um)

1. OO01He MONM0KEHUS

1.1. Tlopsmoxk paccMoTpeHHsi oOOpallleHHil TpaxJaaH B JenapTaMeHTe
obOpaszoBanus SpocnaBckoit obmactu (manmee - Ilopsmoxk  paccmorpeHus
oOparreHuit) pa3paboTaH B IEIsIX 00ECIICUeHHs] CBOEBPEMEHHOTO M KaYECTBEHHOTO
paccMOTpeHHsl OOpalleHU TpaxaaH, Co3laHus KOMGMOPTHBIX YCIOBUN JUIS
YYaCTHUKOB OTHOIIICHHI, BOBHUKAIOIIUX MPU PACCMOTPEHUH OOpaIieHui rpaxkiaH,
ONPENEIICHUS TIOCJIEIOBATENBHOCTH IEUCTBUNA MPU OCYILECTBICHUU MOJHOMOYUN
0 pPacCMOTPEHUIO oOOpallleHu TpaxJaH B JenapTaMeHTe oOpa3oBaHUs
SApocnaBckoii 001acTH (anee - AenapTaMeHT).

[Topsimox paccMOTpeHUs OOpallleHUIl YCTaHABIMBAET CHUCTEMY pabOThI IO
[EHTPAJIM30BaHHOMY Y4Y€Ty, OpraHu3allid PacCMOTPEHUS OOpallleHul rpaxiaH u
aHaJIKM3y UX COJIEP KaHMs, a TAK)KE€ OCHOBHBIE MTpaBuJjia MOATOTOBKU U O(POpMIICHUS
JIOKYMEHTOB, HEOOXOIUMBIX JIJI1 OCYIIECTBICHUS 33/1a4 U (DYHKIMI AenapTaMeHTa
1o paboTe ¢ 0OpalleHUsIMU TPaK]IaH.

1.2.  Tlopsimok  paccMOTpeHUst  OOpallleHWd  pacmpocTpaHsieTcs  Ha
MIPaBOOTHOIICHUS, CBS3aHHBIE C PACCMOTPEHHEM BCEX OOpallleHHil TpakliaH,
0o0beIMHEHUN TpaxKJaaH, B TOM 4YHUCJE IOPUIUYECKUX JIMI, 32 HCKIIOYECHUEM
oOpaleHuii, KOTOpble MOJJIeKAT PACCMOTPEHUIO B TMOPSJIKE, YCTAaHOBJICHHOM
dbenepanbHBIMA  KOHCTUTYLIMOHHBIMM 3aKOHaMH U UHBIMU  (eepaabHbIMU
3aKOHaMH.

[Topsanok paccMOTpEHUS oOpaiteHuit pacupocTpaHsaeTCs Ha
MPABOOTHOIICHUSI, CBA3aHHBIE C PACCMOTPEHHEM  OOpalleHud TpakJIaH
Poccuiickoit denepanvivi, MHOCTPAHHBIX TPaXKJaH W JKIl 0€3 Tpa)KJaHCTBa, 3a
UCKJIIOYEHHWEM  CJIy4aeB, YCTAaHOBJICHHBIX  MEXKIYHApPOJHBIM  JIOTOBOPOM
Poccuiickoii ®enepanuu i dhenepaibHbIM 3aKOHOM.

1.3. Obpaienus MOTyT OBITh MHIUBUIYATbHBIMH, TO €CTh MIOJIAaHHBIMU CAMUM
IpaKJaHUHOM, M KOJUIEKTUBHBIMU, BKIIIOUasi oOpamieHusi 00beIMHEHUN Tpak/iaH,
B TOM YUCJIE IOPUINYECKUX JIUILI.

1.4. B Ilopsake paccMoTpeHus OOpalleHUN HCIONb3YIOTCS CIEAYIONINe
OCHOBHBIE€ TEPMUHBI:



- 3asBUTEND - (U3UYECKOE JUI0 WM OObEIWHEHHE TPakKJaH, B TOM YHCIE
IOPUIUYECKOE JIUI0, OOpATUBIIKUECS B TOCYJApPCTBEHHBIM OpraH, opraH MECTHOTO
CaMOYTpaBIIEHUS WJIM K JOJDKHOCTHOMY JIMI[y, B TOCYJapCTBEHHbIE U
MYHUIIUTIATBHBIE OpPTaHW3allMd W WHbIE OPraHu3allii, Ha KOTOPbIE BO3JIOKEHO
OCYIIECTBICHUE MyOIUYHO 3HAUUMBIX (DYHKIIUN, U K UX JIOJDKHOCTHBIM JIUIIAM;

- oOpameHue 3asBuTeNs (najgee - oOpaleHue) - HampaBJICHHOE B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIICHUS WU K JIOJDKHOCTHOMY
JUIly B NHUCbMEHHOW ¢opMe Wi B (popMe BJIEKTPOHHOrO JOKYMEHTa
NpejIoKeHNe, 3asBICHUE WM jkamoba, a TakkKe YCTHOE oOpaiieHue B
JeTapTaMeHT;

- KOJUIEKTHUBHOE OOpallleHue - oOpallleHue, MOAMUCAHHOE IBYMs U Oojee
3agBUTEISIMU, B TOM YHCIIE PE30JIOLNNA MUTHHTOB M COOpaHUM, TOIMUCAHHBIC MX
OpraHm3aTopamMH, a TakXXe yCTHOe oOpalieHue B JemapTaMeHT ABYyX U Oosee
3asiBUTEJICH TI0 OJTHOMY U TOMY K€ BOIIPOCY;

- IPEUIOKEHUE - PEKOMEHIalUsl 3asIBUTENIS 110 COBEPUICHCTBOBAHUIO 3aKOHOB
Y UHBIX HOPMATUBHBIX MTPABOBBIX AKTOB, JEATEILHOCTH IOCYIaPCTBEHHBIX OPraHOB
U OpPraHOB MECTHOI'O CaMOYTMPABJICHUS, PA3BUTHIO OOIIECTBEHHBIX OTHOIICHUM,
VIYUIICHUIO  COLIMAJIbHO-DKOHOMHYECKOW U HWHBIX chep  AesATeNbHOCTU
rocy/apcTBa 1 00IECTBa;

- 3asBlIEHWE - TMpochOa 3asBUTENII O COJCHCTBUU B pealH3alldd €ro
KOHCTUTYITHOHHBIX TIPaB M CBOOOJ MJIM KOHCTUTYIIMOHHBIX TPaB U CBOOOI APYTHX
auI Tu00 COOOIIEHHE O HAPYIICHWH 3aKOHOB M MHBIX HOPMAaTHUBHBIX IMPAaBOBBIX
aKTOB, HEAOCTaTKaXx B pPabOTE€ TOCYJapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUS U TOJKHOCTHBIX JIUII, THOO KPUTHKA JEATEIBHOCTH yKa3aHHBIX
OpPTaHOB U JOJHKHOCTHBIX JTUIL;

- ajmoba - mpochba 3asfBUTENS O BOCCTAHOBJIEHUM WIH 3aIIATE €ro
HapYIIEHHBIX MpaB, CBOOOJ WM 3aKOHHBIX WHTEPECOB JHOO IpaB, cBOOOA WU
3aKOHHBIX UHTEPECOB JIPYTUX JIUIL;

- ¢dopma SIEKTPOHHOrO JOKYMEHTa - (opmMa TOJATOTOBKH, OTIPABICHUSA,
MOJIYYSHUS] WM XpaHEHUs UHPOpPMAILMU C MOMOIIBIO AJEKTPOHHBIX TEXHUYECKHUX
cpenctB, 3aUKCUPOBAHHAS HAa MAarHUTHOM JIMCKE, MAarHUTHOW JICHTE, JIa3€pPHOM
JTUCKE U NHOM DJIEKTPOHHOM MaTepHAIbHOM HOCHUTEIIE;

- peructpaiMoHHas kaprouka oOpamieHus (maiee - PKO) - moxymeHT (B
OyMa)XHOM U D3JEKTPOHHOM BHJE), B KOTOpBII 3aHOCUTCA HH(oOpManus o0
oOpaiteHnu, MpoIeIype U pe3yiabTaTax ero paCCMOTPEHUS;

- TOJDKHOCTHOE JIMIIO - JIMIIO, MMOCTOSIHHO, BPEMEHHO WJIM 1O CIIeHUaIbHOMY
MOJHOMOYHMIO  OCYIIECTBISIONIee (PYHKIMM TPEICTABUTENS BIACTH  JTMOO

BBITTOJTHSIOIIIEE OpraHU3aLHOHHO-PACTIOPSIUTENBHBIE, aMUHHACTPATUBHO-
XO035MCTBEHHbIE (DYHKIIMM B TOCYJAapCTBEHHOM OpraHe WJIH OPraHe€ MECTHOIO
CaMOYIIpaBJICHHUS.

1.5. JIOJKHOCTHBIMM ~ JIMIIAMU  JIeTIapTaMEHTa  SIBJISIOTCS  JUPEKTOP
JenapTaMeHTa, TEpBbI 3aMECTUTENh IUPEKTOpa JenapTamMeHTa, 3aMeCTHUTENd
JTUPEKTOpa JenapTaMeHTa.

1.6. PaccMoTpeHue oOpaiiieHuid OCyIEeCTBISETCS B COOTBETCTBUU C:

- Koncturyuuen Poccuiickoint @enepanuu;



- Kogmexkcom  Poccuiickoit ~ @enepauuu 00  aJMUHUCTPATUBHBIX
MPABOHAPYIIEHUSAX;

- @enepanbHbiM 3akoHOM OT 2 maga 2006 roma N 59-®3 "O mnopsake
paccMoTpenusi oOpamieHudt rpaxknaan Poccuiickoit  ®enepanuun" (manee -
®denepanbHblii 3akoH oT 2 Mast 2006 roga N 59-D3);

- @enepaibHBIM 3akoHOM oOT 27 wuwoas 2006 roma N 152-®3 "O
MepCOHABHBIX JaHHBIX";

- 3akonom SApocnackoi obnactu oT 1 oxtaOps 2010 r. N 30-3 "VYcras
SApocnasckoii o6nactu";

- IlonoxxenueM o pgenapraMeHte oOpa3oBaHusi SApociaBckod o0JacTu,
YTBEPKJICHHBIM MOCTaHOBJIEHUEM AnMuHHcTpauuu obnactu ot 31.01.2007 N 29
"O co3ganuu genapraMeHTa odpazoBanus SApociaBckoi oonactu';

- [lopsinkom paccMOTpeHust 0OpaIlICHUIA.

1.7. OTBETCTBEHHOCTh 3a OOBEKTHBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE
paspenieHue OOpallleHuid BoO3Jaraercs Ha JIUPEKTOpa JenapTaMeHTa, MEePBOro
3aMECTUTEII TUPEKTOpa JeapTaMeHTa, 3aMECTUTENEH TUPEKTOpa IenapTaMEHTA.

JlupekTopoM JenapTaMeHTa Ha3HA4YaroTCsl KOHKPETHBIE JIUIA, Ha KOTOpbIE
BO3JIAraloTCs 00S3aHHOCTH MO 00€CTeUeHHUI0 0ObEKTUBHOCTH, BCECTOPOHHOCTH U
CBOCBPEMEHHOCTH  PAacCMOTpEHHUsI  oOpalleHuii, O0O0O0OIIECHHI0  IPaKTHKH
paspelnieHusi o0palleHui, a TaKKe BEJICHUIO JEJIOMPOU3BOJICTBA MO OOPAIICHUSIM
rpaxkaaH.

1.8. Tlpu paccMoTpeHun oOpamnieHuid HE JOMYyCKaeTcs pasrialleHue
COIEPKAIUXCS B HUX CBEJCHUM, 4 TAKXKE CBEACHUN O YaCTHOM KW3HU 3aIBUTEIIA
0e3 ero coriacusi.

He sBnsiercst pasriaiieHMeM CBEACHUI HaIpaBlICHHE JenapTaMEeHTOM
MHUCHbMEHHOTO OOpalieHus B APYroil OpraH HCIOJHUTEIBHOW BJIAcTH, OpraH
MECTHOTO CaMOYIPaBJIEHHUS WIH JOJKHOCTHOMY JIMIYy, B KOMIETEHIIUIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABIEHHBIX B 00paIlleHUH BOITPOCOB.

2. IMopsmok mojgaun odparieHnii 1 THPOPMUPOBAHUS
00 X pacCMOTPEHHUH

2.1. OOpaiieHust MOTYT OBITh HaINpaBJICHBI 3asBUTEIAMU B JeHapTaMEHT
CIEAYIOIIUMU CIIOCO0aMU:

- IOYTOBBIM OTIIPABJICHHUEM;

- IOCpeICTBOM (haKCUMUJILHOM CBSI3H;

- IO DJIEKTPOHHOU I1OYTE;

- TIOCPEACTBOM pa3MelieHuss B HMHGOPMAIMOHHBIX CHUCTEMax OOIIEro
MOJIb30BaHUS;

- JIOCTaBJICHO JIMYHO 3assBUTEJIEM UJIM €r0 MPE/ICTABUTEIIEM.

IToutoBslii agpec aenapramenTta: CoBerckas yi., A. 7, I. SApocaasis, 150000.

OdunmanbHbIi 251eKTpOHHBIN anpec: dobr@region.adm.yar.ru.

AJnlpec CTpaHMIBI JemapTaMeHTa Ha OQUIMaJIbHOM IIOpTajieé OpraHoOB
rOCYJIapCTBEHHOMN BJIACTU SpocnaBckou obJacTu:
http://www.yarregion.ru/depts/dobr.



2.2. 3asBUTENb B CBOEM MHCHBMEHHOM OOpalIeHUU B 00A3aTEIBHOM MOPAJIKE
yKa3bIBaeT MO0 HaMMEHOBAaHKE TOCYJapCTBEHHOIO OpraHa WM OpraHa MECTHOTO
CaMOYIPAaBJICHUS, B KOTOpbIE€ HAINpaBsieT NHCbMEHHOE OOpalleHue, Judo
(damMunnio, uMs, OTYECTBO COOTBETCTBYIOLIETO JIOJDKHOCTHOTO JMIA, JHO0
JOJKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TAKXKE CBOM (PaMUIMIO, UMS, OTYECTBO
(mocnenHee - MpU HAJIWYMM), MOYTOBBIM ajapec, MO KOTOPOMY JIOJKHBI OBITh
HaIpaBJICHbl OTBET, YBEAOMJICHHE O Iepeajgpecaluy oOpalleHus, U3Iaraer CyTb
NPEIIOKEHHUS, 3asBJICHUS UITU 5KAJIO0BbI, CTABUT JIMYHYIO MOAIUCH U 1aTYy.

B ciydae HEOOXOOMMOCTH B MOATBEPKICHUE CBOUX JOBOJOB 3asBUTEINb
IpWIAaraeT K MNHCbMEHHOMY OOpAallleHUI0 JOKYMEHTbl U MaTepuaibl JMOO HX
KOITHU.

OOpaieHre, MOCTYNMBIIEE B JIENAPTAMEHT WM JOJDKHOCTHOMY JIMIY B
dopMe BIEKTPOHHOIO JOKYMEHTA, IMOJJIEKUT PACCMOTPEHUIO B MOPSAKE,
ycraHoBiaeHHOM [lopsakom paccMoTpenus: obpamieHuil. B oOpamienun 3asBUTENb
B 00513aTEIBHOM MOPSAJKE yKa3bIBaeT CBOM (haMUIIMIO, UMsI, OTYECTBO (IIOCIEIAHEE -
P HAJIMYUHN), aIPEC DJIEKTPOHHOM MOYTHI, €CJIM OTBET J0JKEH OBITh HAIIPABIICH B
(dopMe 3IEKTPOHHOTO JTOKYMEHTA, U MOYTOBBIN aJpec, €CIH OTBET JOJIKEH ObITh
HaIpaBJieH B MHUCbMEHHON ¢opMme. 3asBUTENb BIpPaBE MPWIOKUTh K TaKOMY
oOpallleHHI0 HE0OXO0IMMBbIE TOKYMEHTBI U MaTepuaibl B 3JIEKTPOHHOU popme b0
HaIIpaBUTh yKa3aHHbIE JTOKYMEHTbl M MaTepHUalibl WM WX KONUU B IHCbMEHHOU
dbopme.

2.3. 3agBuTeNb ¢ MOMEHTA MPUEMA €ro OOpalIeHUsI UMEET MPaBO C YYETOM
pexuma paboThl AenapTaMeHTa JIMYHO OOpPaTUTHCS B IETIAPTAMEHT 3a MOJyYEHHEM
CBEJICHUI O PaCCMOTPEHUU €ro oOpaileHus. Y KazaHHas HHPOpMaIIUs MOKET ObITh
UM 3allpollleHa Takxke N0 TenedoHy W MH(GOPMAIMOHHBIM CHUCTEMaM OOIIEro
M0JIb30BAHUSI.

Tenedonnl ayisa cnpaBok: (4852) 40-08-77, 40-08-78, 40-08-69.

IIpu oTBetax Ha TenedOHHBbIE 3BOHKM U YCTHBIE OOpAIEHUS COTPYIHUKHU
JenapTaMeHTa YTOYHSIOT (aMWIMIO, WM, OTYECTBO 3asBUTENSA, aJpec €ro
MECTOXKUTEJIbCTBA, HAMMEHOBaHHME OOBEOUHEHUS TpaxJIaH U NOJIpPOOHO, B
BEXJINBOM, KOPPEKTHOU popMe HHPOPMUPYIOT 0OPAaTUBLIMXCSA 110 UHTEPECYIOIUM
ux BonpocaMm. OTBeT Ha Tese(OHHBIN 3BOHOK JOKEH HAYMHATHCS ¢ HH(OpMAaLUU
O HauMMEHOBAaHWM JenapTaMeHTa, (paMHUINM, HWMEHH, OTYECTBE U JIOJDKHOCTHU
COTPYAHMKA, TPUHIBLIETO TEIEPOHHBINA 3BOHOK.

[Ipy HEBO3MOXHOCTH COTPYAHMKA JE€NapTaMEeHTa, HPUHSBIIEIO 3BOHOK,
CaMOCTOSITEJIbHO ~OTBETUTh HA IOCTABJICHHBIE BOIPOCH  OOpPATHUBIIEMYCS
3asiBUTENI0 COOOIIaeTcs Homep TeiedoHa, MO KOTOPOMY MOKHO MOJYYUTh
HEO0O0XO0IMMYI0 UH(OPMALIHIO.

2.4. Ha wuHpopMalmoHHOM CTEHJE B 3JaHUM JeNapTaMeHTa U B
MH(POPMALIMOHHBIX CHCTEMax OOIIEro IOJIb30BaHUS Pa3MELIACTCs Cleayoas
uHbopMaIus:

- @enepanbHblii 3aK0H OT 2 Mast 2006 roga N 59-D3;

- [lopsinok paccMoTpeHus oOpalieHui;

- rpaduK nprueMa rpax/ia JOHKHOCTHBIMU JIMLIAMU JeapTaMeHTa;

- HoMepa Tesne(OHOB /1S MOJIYUYEHHs CIIPaBOYHON HHPOpMaIHH;



- oOpaser] oOpaleHus.
3. TpeboBaHus K MECTy MpreMa 3asiBUTEINEH

3.1. Ilpuem 3asBUTENIEH OCYIIECTBISAETCSA B OTBECHHBIX MECTax MpHUeEMa.

MecTa nprema BKIIIOYAIOT TaKKe MecTa i1 THPOPMUPOBAHUS 3asBUTENCH U
MecTa JUIsl OKUAAHUS.

Mecra mnpueMa JOJKHBI COOTBETCTBOBATh YCTAHOBIIEHHBIM CaHHUTAPHO-
AMUIAEMHUOJIOTMYECKUM IIPaBUIIaM U HOPMAaTHUBAM.

Mecrta npuema o00pyayrOTCS:

- CHCTEMOW KOHJIMLIMOHUPOBAHUS BO3yXa;

- IPOTHUBOIOKAPHON CUCTEMOU U CPEICTBAMU MOKAPOTYILICHHUS;

- CUCTEMOM ONOBELIEHUS O BOSHUKHOBEHUHN YPE3BBIYAHON CUTYALINH;

- OaKTEepUILIMIHBIMU JIAaMIIaMH;

- CPEICTBAMHU ay/IMO- U BUJACO(PUKCAITIH.

3.2. Joctyn x MecTam npuema o0opyayeTcst CpeAcTBaMH, 00eCIIeYMBAIOLIIMU
OecIpensITCTBEHHbIN JOCTYII JIMLAM C OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3/J0POBbBSI
WM MaloMoOWJIBHBIX Ipynn. Ha BXojae U BbIXOJ€ U3 MOMEIIEHUI pacnojaraiorcs
yKazarenu. PSaoM ¢ Mectamu nprema J0JKEH HaXOIUThCS TyalleT cO CBOOOIHBIM
JIOCTYIIOM K HEMY B pabouee BpeMs.

3.3. Mecro myist uHGOpMUpPOBaHUS O00PYTYETCS:

- ”H()OPMALIMOHHBIM CTEH/IOM;

- CTOJIOM C KaHIEJSIPCKUMU TPUHAIIIEKHOCTSIMHU.

3.4, Mecta mna oxuaaHusi OOOPYIYIOTCS CTYJIbAMH U (WIM) CKaMbSIMHU
(OankeTkamu). B mMectax oxupanusi pacrionaraercsa rapaepo6. KomuuectBo mect
ONPENEIAETCS UCXO U3 BO3MOXKHOCTEH UX pa3MEIICHHs B 3JaHUU U HE JIOJKHO
IPENSATCTBOBATh CBOOOHOMY ITPOXOY 3asiBUTEIIEH.

3.5. JInuyHbll TipueM 3agBUTENCH TOJKHOCTHBIMHM JIMIAMU JI€NapTaMEHTa
OCYLIECTBISICTCS B OTBEJECHHOM [UIsl O3TOTO IIOMEUIEHUHM, KakK IPaBWIIO, B
CIIy>keOHBIX KaOMHETaX COOTBETCTBYIOIIUX JOJKHOCTHBIX JIUII.

B ciydae mpoBeneHMs JIMYHOTO NpHUEMa 3asBUTEIEH B JAPYTOM CHELUAIbHO
BBIJIEJICHHOM MOMEILEHUH MECTO JMYHOTO IpueMa 00OpyAyeTcss HACTOJIbHBIMU
TaOJIMYKaMu € yKa3aHueM (pamMuiInu, HUMEHH, OT4YeCTBA M  JIOJDKHOCTHU
JOJKHOCTHOTO JIMIA AeNapTaMEeHTa, OCYIIECTBIISAIOMIErO IPUEM.

3.6. Mecto nns JM4yHOro npueMa obopyAyercs MeOenbro, KaHUEIIPCKUMU
IPUHALJICKHOCTSIMU, CPEACTBAMHU CBSI3U, a TAaKXE CpEeACTBAaMU ayauo- U
BUJICO(UKCAIINH, O YEM JIETTAETCSI COOTBETCTBYIOIIEE YBEIOMIICHHE.

4. ITopsiiOK pacCMOTPEHUS TUCbMEHHBIX O0paIieHui

4.1. Cpoku peructpaiuu u pacCMOTpEHUs1 0OpaIieHu .

4.1.1. IlucebmenHoe oOpamieHue, TMOCTyNHBIIEEe B  JeNapTaMeHT,
JOJDKHOCTHBIM JIUIIAM JIeMIapTaMEHTa, TMOJICKUT O0A3aTEIbHOM PErucTpaluud B
TeyeHue 3 THel ¢ MOMEHTA MOCTYIUICHHS B IETIapTAMEHT.



Peructpanuu u ydety nojuiekar BCe NMOCTYIHUBIIHUE OOpallleHHs], BKIItOYas U
T€, KOTOpble IO (OpME HE COOTBETCTBYIOT TPEOOBAHMSIM, YCTAHOBJIEHHBIM IS
NUCBMEHHBIX O0OpaIlEeHU.

4.1.2. O6mumii CpoKk paccMOTpeHHUs oOpallleHHus He TOJDKEH mpeBblmaTh 30
nHeil. Cpok paccMOTpEHMsI HAUMHAETCs C JaThl PETUCTpaluu OoOpalleHHs B
JIeTIapTaMEHTE W 3aKaHYMBAETCA [AaTOW HANpaBJiICHUS OTBETa, MOAMHCAHHOIO
JOJDKHOCTHBIM JIMLIOM JICTIapTaMEHTa.

[IucbmenHoe oOpamieHue, CoAep X allee BOIPOCHl, PEUIEHUE KOTOPBIX HE
BXOJIUT B KOMIIETEHIIMIO JIEIapTaMEHTa WU JOJKHOCTHOTO JIMIIA, HATIPABIISIETCS B
TEUYEHHE 7/ JHEH CO JHS PpErucTpalud B COOTBETCTBYIOIIMM OpraH WIH
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHre MOCTaBJIEHHBIX B OOpAalIEHUH BOIPOCOB, C YBEJOMIICHHEM 3asiBUTEINS,
HaIlpaBUBILErO 0OpaIlEHUE, O MePeapeCcalii.

B ciydae ecnu pemieHue IOCTaBICHHBIX B IHCbMEHHOM OOpalleHuu
BOIIPOCOB OTHOCHUTCSI K KOMIIETEHIIMM HECKOJBKHX TOCYJapPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS WU JOJKHOCTHBIX JIMILI, KOMHS OOpalleHus B
T€YEeHUEe 7 JHEW CcO JHSA PErucTpaly HaIpaBiseTCd B COOTBETCTBYIOLINE
rOCYJapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOIO  CaMOYIIPaBJICHUS WU
COOTBETCTBYIOIIMM JIOJPKHOCTHBIM JIUIIAM.

B HCKITIOUMTENBHBIX Ciy4dasX, a TaKK€ B CIIyyae HaIpaBJICHUS 3amlpoca,
IPEAYCMOTPEHHOr0 4acThio 2 crtateu 10 depepanbHOro 3akoHa ot 2 masa 2006
roga N 59-®3, nupektop (MEpBBIM 3aMECTUTENIb AUPEKTOpa MO0 3aMECTUTEINb
JUPEKTOpa) JenapTaMeHTa BIIPaBe MPOMJIUTh CPOK PacCMOTPEHHUS] 0OpalleHus: He
oonee yem Ha 30 pgHEH, yBEAOMHB O NPOJJIEHMH CPOKa €ro pacCMOTPEHUS
3asiBUTEJS], HAPABUBILIETO OOpallleHUE.

4.2. Pe3ynbTaT pacCMOTPEHUST OOpAILICHHIA.

4.2.1. KoHeuHbIM pe3yJIbTaTOM PacCMOTPEHUsI 0OpaleHUI SBISETCS:

- OTBET M0 CYLIECTBY MTOCTABJIEHHBIX B OOpAaIllEHUU BOIIPOCOB;

- YBEJAOMJICHHE O Mepeaapecaluu OOpallleHUs] B COOTBETCTBYIOLIUE OPTaHbI
WIM JOJDKHOCTHBIM JIMIIAM, B KOMIIETEHLUHIO KOTOPBIX BXOJMT pEIICHHE
NIOCTaBJICHHBIX B OOpAIlIEHUH BOIIPOCOB;

- OTBET C pa3bsiCHEHHEM (IIPU PACCMOTPEHHM OTAEIbHBIX OOpallleHHIl B
COOTBETCTBUU co craThell 11 denepanbHoro 3akoHa ot 2 mast 2006 roga N 59-03).

4.2.2. Pe3ynbTaT paccMOTpPEHHs] OOpAICHUI HAMpaBISETCA 3asABUTEIIO0 B
NUCbMEHHOM (opme win B (opMe D3JIEKTPOHHOTO JIOKYMEHTa C COTIJIacus
3asiBUTEINS WM MIPU HAIUYMU B 0OpALIEHUH TOJIBKO JIEKTPOHHOIO ajpeca.

B xone nuuHOro mpuema ¢ corjacusi 3asBUTEIS OTBET MOXET ObITh JaH B
ycTHOH (hopMe.

4.3. IlocnenoBaTenpbHOCTh ACUCTBHM IPU PETHCTPALMH U PACCMOTPEHUU
NUCHbMEHHBIX O0OpaIEeHU.

PaccMoTpeHne NHCbMEHHBIX OOpalleHHi BKJIIOYAET B ce0sl CleAyrolue
JEUCTBUS:

- IPUEM U PETUCTpaLUsl OOpaICHUI;

- paccMOTpeHue OOpalleHHil, B TOM 4YHCJI€ MOCTaBJICHHBIX Ha KOHTPOJb,
HalpaBJieHUuE OOpaILEHUI B COOTBETCTBYIOLIMI OpraH Ui I0JDKHOCTHOMY JIUITY, K



KOMITETCHIIMA KOTOPOTO OTHOCHTCS PacCMOTPEHHE TOCTABIICHHBIX B OOpaIleHUN
BOIIPOCOB;

- HampaBJICHUE OTBETA WM YBEJOMIICHHS 3asBUTEIIO;

- ohopmIieHHE U XPaHEHHE TEKYIIIEr0 apXrBa OOpaIICHH.

4.3.1. Ilpuem u peructpaius oopaiieHum.

OcHoBaHueM JJii Hayaja pacCMOTpPEHHS OOpallleHWil SBIsSETCA HX
MOCTYIJICHUE U PETUCTpAIls B JeNapTaMeHTE.

OOpamennss MoOryT OBITH HAMpAaBICHBI WM TIEPEHAAaHBl  3aSBUTEISIMU
HEIOCPEICTBEHHO B JICTTAPTAMEHT, a TaK)K€ MOTYT MOCTYIIATh IIPH TIepeaapecanun
U3 IPYTUX OPTAaHOB U JOJDKHOCTHBIX JIUII CIACAYIOIHUMHE CTIOCOO0aMMU:

- 110 TIOYTE, B TOM YHCJIIE TI0 3JICKTPOHHOM ITOYTE;

- IOCPEICTBOM (PeNTbABETEPCKON CBA3H;

- IOCPEJICTBOM KYPBEPCKOMW CBS3H.

[TocTynuBiivie oOpaleHus NepearTcss B JIEHb MOCTYIICHUsT OOpaIieHuil B
o0t oTaen aenapraMenta. B Teuenue 3 HeH ¢ JaThl MOCTYIUICHUST 0OpallieHus
COTPYAHUK OOIIEro OT[eja OCYIIEeCTBIAET O00pabOTKy U  PErUCTpaIuio
obparmenusi. O6paboTka oOpareHus: BKIIIOYAET B ce0s:

- TIPOBEPKYy Ha COOTBETCTBUE ajpecary (3aka3Has KOPPECIOHICHIIUS
CBEPSIETCSI C PEECTPOM);

- BCKPBITHE KOHBEPTOB, MPOBEPKY HAJIMYMsS B HUX JOKYMEHTOB (B Cilyyae
HEOOXOJMMOCTH  pPa30pBaHHBIC  JIOKYMEHTHI  TOAKJIEUBAIOTCS,  KOHBEPT
MOJIKAJIBIBAETCS K TEKCTY OOpalleHus ),

- COCTaBlieHHME aKTa B CiIy4ae HEOOXOJUMOCTH (BIOKEHBI TOCTOPOHHHE
MPEAMETHI, HE MMEIONINE OTHONICHHS K OOpaIeHuIo; OTCYTCTBYIOT B KOHBEPTE
camMo oOpaIreHue WIH JOKYMCHTHI, Ha BJIOXXCHHE KOTOPBIX CCBUIAIOTCS B
0o0OpallleHlH, U IpyToe);

- IPOCTaBJICHHWE B MPABOM HUKHEM YTy OOpaIlleHUs U COMPOBOJAUTEIHLHOTO
nucbMa (Mpu ero Haiuuyuu) mramna "JlemaprameHT oOpasoBaHusi SApociaBckoi
obsacTu" U IaThl MOCTYTUICHHUS;

- YTEHUE, ONpeJICTICHUE COJeP KaHUs OOpaIlleHHUS.

[locne o00pabGoTku oOpailleHuid MPOU3BOJUTCA HMX  PETUCTpalus B
AJIEKTPOHHOM 0a3e MaHHbIX oOpaiieHuid B EauHONi cucteMe 3JIeKTPOHHOTO
JIOKyMEHTOO0OpOTa OpPraHOB TOCYJapCTBEHHOW BiacTu SpociaBckod obOnactu
(manee - ECO/] OI'B S10) ¢ npucBoeHueM perucTpauuoHHoro Homepa. Ilpu atom B
PETUCTPAMOHHYIO KapTOYKy BHOCUTCS CIICAYIOIIast HHMOOpPMAIUS O MTOCTYITHBIIEM
oOpalleHuu:

- 1aTa perucTpaluu oopamieHus;

- c10c00 MoJay4YeHus 0OpallEHus;

- BUJ oOpailieHus (3asBJICHUE, PEJIOKEHUE, KaT00a);

- JaHHble 00 oOparuBlIeMcs 3asBUTENE: (QaMuiIusd U WHULUAIBL (s
bu3nuecKoro JuIa), HAaWMEHOBaHUE 00I11eCTBEHHOM OpraHu3aIuu
(oO1IecTBEHHOTO OOBEAMHEHUS ), FOPUAUUYECKOTO JIUIA (B UMEHUTEIHLHOM TaJIekKe);

- azapec 3asBUTENS (IIOYTOBBINM WM DJIEKTPOHHBIN) U KOHTAKTHBIN TenedoH
py HAIM4YUU (B cliydyae OTCYTCTBHS ajpeca U B OOpallleHHH, U Ha KOHBEPTE MpHU
OTIPENICTICHUN TEPPUTOPUHU 3asBUTENS CIEAYeT PYKOBOJICTBOBATHCA JIaHHBIMU



MIOYTOBOTO IITEMITEIISI 10 MECTY OTIpPABKH, NMPU OTCYTCTBUHU U €ro ykasath ("0e3
azpeca'));

- KaTeropusi 3asiBUTEIS (COIUATbHBIN U JIbTOTHBIN CTATYC);

- JaHHBIE O KOPPECIOHJICHTE, TIepeaipecoBaBIIeM oOpalleHHe, eClIi TaKOBOU
UMEEeTCs, a TaKKe OTMETKa O KOHTpPOJIE, €CIM KOPPECIOHIEHT 3ampaniuBaeT
uH(OpMAIUIO O pe3yJIbTaTaX pacCCMOTPEHUS OOpaICHUS;

- TeMaTuKa OOpalleHusi B COOTBETCTBUU C OOIIEPOCCHUICKUM TEeMaTHYECKUM
KJ1acCU(PUKATOPOM;

- coJiepKaHue o0paIieHus;

- TaHHBIE O TOM, YTO OOpAIICHHUE SBISICTCS KOJUICKTHBHBIM;

- TaHHBIE O TOM, YTO OOpAICHHE SIBISETCS TTOBTOPHBIM;

- TaHHBIE O KOJMYECTBE JIMCTOB OOPAIICHUS C TIPIIIOKCHUSIMU;

- JaHHBIE O MPEABIAYIINX OOpaIICHUIX 3asBUTENS (IPU UX HATUYHUN).

Perucrpanmonnas kaprouka oOpamienus (nanee - PKO) pacneuarsiBaercs u
MPUKJIIAIBIBACTCS K OOpAICHHUIO.

PeructpalinoHHbli HOMEp TIPOCTABISECTCS B MPaBOM HIDKHEM VIIy Ha
OyMa)KHOM HocHTele oOpaIeHusl.

OOpaiieHus, NOCTYNUBIIME B OTAEN IO padore ¢ oOpalieHUusIMH Ha
AIIEKTPOHHBIN ajpec: portal@yarregion.ru, dobr@region.adm.yar.ru,
pacrneyaThiBalOTCs COTPYJAHMKOM OOIEro OT/AeNa M IepefaroTcs COTPYIAHHUKY
otaena s peructpanuu B ECOJl OI'B SO ¢ mpoctaBieHMeM Ha HHUX LITaMIIA C
PETUCTPAIIMOHHBEIM HOMEPOM U TaTOH PETUCTPaIiy.

[To oOpamierusiM, KOTOphIE HE TOJJIEKAT PACCMOTPEHHUIO IO CYIIECTBY
MIOCTABJICHHBIX B HUX BOIIPOCOB, COTPYAHHK OOINETO OTACIa TOTOBUT IPOCKT
NMMCEMECHHOTO  yYBEJAOMJICHHS  3asSBUTEII0 Ha OJaHkKe JemapraMeHTa ¢
000CHOBAaHMEM OCTaBJICHHSI OOpaieHuss ©0e3 pacCMOTPEHUs MO CYIIECTBY
BOIIPOCOB, Pa3bsICHEHUSIMU IO BOIPOCaM OOKaJoOBaHUSI CYJIEOHBIX PEIICHUH.
[locne cormacoBaHusi C HAYaJbHUKOM OOIIEro OTHAENa MPOEKT YBEAOMIICHUS
nepeiaeTcss BMECTe ¢ OOpallleHHeM Ha TMOJIMUCh JOJKHOCTHOMY  JIUILY
JerapTaMeHTa, O 4YeM JernaeTcs oTMmeTka B 0Oasze ganHeix ECDJ[ OI'B SO.
[loanucanHoe yBEJOMIICHHE HAaIpaBIsieTCs B OOMMNA OTAEN i OTHpPaBKU
3asIBUTEITIO.

B cnywae moctyrmuieHusi oOpamieHusi ¢ yKa3aHUEM TOJBKO SJIEKTPOHHOIO
azpeca yBEJIOMJICHHE 3asBUTENIO TOCIE €ro IMOAMMCAHWS HaMpaBisieTcs B BHJE
OTCKaHHPOBAHHOTO 3JIEKTPOHHOTO JIOKYMEHTA.

CpOK MOATOTOBKH U OTIPABKH YBEIOMIICHHSI - B TeUCHHUE 7 pabOUnX THEH CO
JIHSL perucTpanuu oOpalieHus.

4.3.2. Paccmotpenue oOpanieHui.

4.3.2.1. 3apeructpupoBaHHbIE B 0OIIEM OTAEiEC OOpalleHuss Ha OyMaKHOM
HOCUTEJIE M WX PErUCTPAMOHHbIE KApTOYKM BMECTE C MPHIOKEHUSIMU
NepeIaloTCsl B MPUEMHYIO JUPEKTOpa JenapTaMeHTa COTPYAHUKY OOIIEro OT/Aela,
OCYIIECTBIISIONIEMY TTPEIBAPUTEILHOE PACCMOTPEHUE OOpAIICHHA.

4.3.2.2. Ha craguu 00pabOTKH MOCTYIUBIIUX OOpaIieHU COTPYAHUK 00IIEero
oTzena OTOMpaeT T€ U3 HUX, KOTOPhIE HE MOJUIeKAT PACCMOTPEHUIO 10 CYIIECTBY



NOCTABJICHHBIX B OOpallleHMH BOIIPOCOB coOrjacHo crtatbe 11 DeaepanbHOro
3akoHa oT 2 mas 2006 roga N 59-@3, B ToMm yucie:

- oOpareHus1, cojiepKalue HelleH3ypHbIE WM OCKOPOUTEIbHBIC BBIPAKEHUS,
YIPO3bl )KU3HU, 3[I0POBBIO U UMYIIECTBY JOJKHOCTHOIO JIUIA, a4 TAKKE YIEHOB €ro
CEMbH;

- oOpailieHus, TEKCT KOTOPBIX HE MOJACTCS TPOUYTEHUIO;

- oOpamieHusi 3asBUTENCH, C KOTOPHIMU IMpeKpalieHa IMepenucka 1o
MOCTaBJICHHBIM BOTIPOCAM;

- oOpailieHusi, B KOTOPBIX 00XKanyroTCs CyneOHbIe pellieHus (32 UCKIIOUEHHEM
peLIeHU Mo Jiej1aM, B KOTOPBIX MPUHUMAJ y4acTHE JIeNapTaMEHT);

- oOparieHus1, B KOTOPBIX HE yKa3aHbl (paMUivs rpakJIaHUHA, HAITPaBUBIIIETO
oOpaillieHre, Wi MOYTOBBIM aJipec, M0 KOTOPOMY JIOJKEH ObITh HANpaBJICH OTBET,
WU DJICKTPOHHBIM aJipec 3asBUTENS, €CJIM OOpalleHue MOCTYMWIO TOJbKO Ha
aJipec DJIEKTPOHHOM MOYTHI AeMapTaMeHTa WM O(UIMAIIBHBIN MOpPTaJl OPraHOB
rocyJapCTBEHHOM SIpociaBcKoi 001acTH.

B ciyyae BbIsSiBIIEHUSI YKa3aHHBIX OOpallleHU COTPYIHUKOM OOIIEro OTielna
TOTOBATCS CIy)KeOHasi 3alucka Ha UMS JUPEKTopa JMOO MEepBOro 3aMECTUTENs
JTUPEKTOpa JlerapTaMeHTa C TMpelIokKeHHeM 00 OCTaBJIEHUU MMOJO0OHBIX
oOparmieHuit 6€3 paccCMOTpPEHHUs] O CYIIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB,
MPOEKT MHUCHBMEHHOTO YBEJOMJICHUS 3asSBUTEII0 Ha OJIaHKE JenapTaMeHTa C
000CHOBAaHMEM OCTaBJICHHsI OOpaleHuss ©0e3 pacCMOTPEHUs MO CYILIECTBY
BOIIPOCOB, Pa3bsICHEHUSIMU 110 BOIIPOCAM 00Kajl0BaHUS CYJCOHBIX PEIICHUM.

[Tocne mnoanucaHus OKHOCTHBIM JIMIIOM JIeIapTaMeHTa MUCbMEHHOTO
YBEJIOMJICHUSI 3asIBUTEIIIO OOpallleHUE C YBEAOMJICHUEM TMEPENAIOTCS COTPYIHUKY
obmiero otaena st ornpaBku 3asButennto. B PKO B 6a3e nannsix ECOJ[ OI'B A0
3aHOCSTCSA CBEJEHUSI O BO3BpaTe OOpallleHUSI W HaIMpaBICHUM YBEJIOMJIICHUS
3asIBUTEIIO.

B cinywae moctyruieHusi oOpamieHusi ¢ yKa3aHHEM TOJBKO SJIEKTPOHHOIO
azpeca yBEIIOMJICHUE 3asBUTEIIIO IOCJIE €ro MOIINMCAHUS HANpaBJsEeTCS B BUJIE
OTCKAHUPOBAHHOTO 3JIEKTPOHHOIO IOKYMEHTA.

CpoKk MOJArOTOBKH W OTIIPABKHA YBEIOMJICHHS - B TEUYEHUE CEMH JHEH CO JHS
perucTpanuu oopanieHusl.

(B pen. IIpukasa Jlemapramenta oopazoBanus SO ot 17.02.2014 N 06-H11)

4.3.2.3. Ilo pe3ynpraTaM NPEABAPUTEIBLHOTO PACCMOTPEHUS OCTAIBHBIX
00OpallleHHi, TPOBEPKU UCTOPUM OOPAILICHHI 3asBUTEJICH TOTOBSITCS MPETIOKEHUS
0 HEOOXOJIUMBIX MOPYUYEHUAX AUPEKTOpa (IEPBOr0O 3aMECTUTENS AUPEKTOpaA JUOO
3aMECTUTENS TUPEKTOopa) AenapTaMeHTa 1Mo UX PAaCCMOTPEHUIO.

[To kaxxaoMy OOpaIIeHUIO COTPYAHUK OOIIEro OT/Jea TOTOBUT B OyMaXXHOM U
AJIEKTPOHHOM BHJI€ MPOEKT PE3OJIONHUHN JIOHKHOCTHOTO JIMIla JeapTaMeHTa C
MOPYYCHUSIMU 10 PACCMOTPEHHUIO OOpAIIeHHs, B TOM YHUCJIE MO MPEIIOKEHUIM O
MOCTaHOBKE OOpaIlleHHs Ha KOHTPOJIb, O PACCMOTPEHUHN OOpAIllEeHUs C BBIE3/IOM Ha
MecTo JHOO0 PAacCMOTPEHHUHM OOpallleHUs C TPUBJIICUCHUEM CICIHAINCTOB
pa3IMYHBIX OTpacie W OpPraHoB BJIACTH W Y4YaCTUEM 3asBUTENS WM €ro
3aKOHHOTO MPEJICTABUTES.



4.3.2.4. B cnydae eciii B TUCbMEHHOM OOpAIICHUU 3asIBUTEIIS COJEPKUTCS
BOIIPOC, HAa KOTOPBIA €My HEOJHOKPAaTHO JABAIIUCh IMHUCbMEHHBIE OTBETHI IO
CYIIECTBY B CBS3M C paHEE HaIpaBIsieMbIMU OOpallEHUSIMU, U TPU STOM B
oOpalieHuu He TMPUBOJATCS HOBBIE OBOJBI WJIM OOCTOATENHCTBA, JUPEKTOP
(epBbI 3aMECTUTENb JAUPEKTOpa JUO0 3aMECTHTENb JTUPEKTOpa) JernapTaMeHTa
BIIpABE MPUHATH pEHICHHWE O OE30CHOBATEIHLHOCTH OYEPENHOro OOpallleHus U
MPEKPAILCHUH TIEPENUCKHU C 3asBUTEJIEM MO JAHHOMY BOMIPOCY IPU YCIOBUH, YTO
yKa3aHHO€ oOOpallleHHe W paHee HampapisieMble OOpallleHUs] HalpaBJsUINCh B
JeTapTaMEeHT WK OJTHOMY U TOMY K€ JIOJDKHOCTHOMY JIMIY JAeNapTaMeHTa.

3asBUTENb,  HANPAaBHUBIIMK  yKa3aHHOEe  oOpanieHue,  yBEAOMIIAETCS
JIOJKHOCTHBIM JIMIIOM JIeTIapTaMeHTa O JAHHOM PElICHUH.

4.3.2.5. Ecnu oOpailieHre COAEPKUT BOIPOCHI, PEIICHUE KOTOPHIX HE BXOJUT
B KOMIICTCHIMIO JeNapTaMeHTa, a BXOJAUT B KOMIIETCHIIMIO JPYTMX OpPraHOB
rOCyJIapCTBEHHON BJIACTH, OPTaHOB MECTHOTI'O CAMOYIIPABIICHHS U JOJIKHOCTHBIX
JUL, COTPYJHHUK TOTOBUT 32 MOJNUCHIO JOJHKHOCTHOTO JIMIA JAenapTaMEHTa
IMPOEKT  COMPOBOAMTEIILHOTO MHChbMa O  HampaBiCHUH  OOpalieHus B
rOCYJIapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYNPABJIEHUS, IOJKHOCTHOMY
JUIy, K KOMIIETCHIIMM KOTOPBIX OTHOCUTCA PAacCMOTPEHUE BOIPOCOB,
MOCTABJICHHBIX B OOpAIllEHUU, U YBEJOMJICHHE 3asBUTEIIO O TMEpeajpecalid ero
oOpamieHusi Kak Ha OyMaXHOM HOcHUTelle, Tak U B (OpMe BIEKTPOHHOTO
JIOKYMEHTa, €cli oOpallleHHe MOCTYNWIO IO SJIECKTPOHHOM IMOYTe WU CcaM
3asIBUTEJIb MOMPOCHUI 00 3TOM.

4.3.2.6. B ciydae mocTymieHUs1 0OpalieHus, CoAepKallero 4acTb BOMPOCOB,
HE OTHOCSIIMXCS K KOMIETEHIMU JenapTaMeHTa, JOJDKHOCTHOTO — JIMIA
JernapTaMeHTa, COTPYJHUK OOIIEero OTAela TOTOBUT 3alpoc B  ajpec
COOTBETCTBYIOIIETO  OpraHa, JOJKHOCTHOTO Julla. YKa3aHHbIE OpraHbl,
JIOJDKHOCTHBIE JiMIla 00si3aHbI B TeUeHHE 15 JHEH MpejcTaBisaTh JTOKYMEHTHI U
MaTepHabl, HEOOXOIMMBIE JIJI1 PACCMOTPEHHUS 00paIleHus.

4.3.2.7. Ecnu B oOpamieHUu cojiepKaTcsi CBEJEHUS O IOJrOTaBIMBAEMOM,
COBEpILIAEMOM HMJIM COBEPIIEHHOM NPOTUBONPABHOM AESHUH, & TAKKE O JIUIIE, €r0
MOATOTABIMBAIOIIEM,  COBEpPLIAIOIIEM WM COBEpIIMBIIEM, TO  OHO
HE3aMeIJIMTEIbHO HAMPABIISIETCS B TOCY/IAPCTBEHHBIN OPTaH B COOTBETCTBUU C €TI0
KOMIIETEHLIUE.

4.3.2.8. IloctynuBiime 0OpailleHUsi BMECTE C MOJTOTOBJICHHBIMU MPOECKTaMU
MOPYYEHUM, COMTPOBOAUTENBHBIX MUCEM U YBEJOMJICHUN 3asBUTEIIO MEPEIAOTCs
Ha PaCCMOTPEHHUE U COTJIACOBAHUE JTOJDKHOCTHOMY JIMILY JAeNapTaMeHTa.

4.3.2.9. IoMKHOCTHOE JIMIIO JIenapTaMEeHTa ONPECIIsCT:

- OTHOCUTCS JM K €ro KOMIETEHIIUH PACCMOTPEHUE ITOCTABJICHHBIX B
oOpanieHuu BOpPOCOB;

- pellieHHE MOCTaBICHHBIX B MUCbMEHHOM OOpAIIeHUH BOIIPOCOB OTHOCHUTCS K
KOMIIETEHIIMH OJIHOTO WJIM HECKOJBKHX OpPraHOB TOCYJApCTBEHHOM BJACTH U
MECTHOTO CaMOYNPABICHUS WIIN JOJLKHOCTHBIX JIMII;

- COOTBETCTBYET JIM IOJTOTOBJICHHBIM MPOEKT PE3OIIOLHMH C MOPYUYEHUSIMHU
MOCTaBJICHHbIM B OOpalIeHUU BOMPOCaM, HEOOXOJUMOCTh JIOMOJHEHUS U
KOPPEKTHUPOBKHU PE3OIIOLINH;



- 000CHOBAaHHOCTh TOCTAHOBKM PAaCCMOTPEHMs OOpallleHHs HAa KOHTPOJIb U
JIPYTUX OPYYEHHU.

4.3.2.10. JJomKHOCTHOE JIMIIO JIEMApTAMEHTA IO PE3yJbTaTaM O3HAKOMIIECHUS
C TEKCTOM OOpalieHusi, MpuaraéMbIMi K HEMY JOKYMEHTaMU, MOATOTOBICHHBIMU
IIPOEKTaMU PE30JIFOLIMIA:

- OmpenenseT HCHOJHUTENEH, MEXaHU3M pean3alud, CPOKU JIECUCTBUM U
CPOKH paccMOTpEHHUs 00palleHus;

- 1aeT HEOOXOJUMBbIE TTOPYUEHHSI, B TOM YHCIIE O PACCMOTPEHUHN OOpaLIEHUS C
BBIE3]IOM Ha MECTO;

- NpU HEOOXOAMMOCTH CTAaBUT HCIIOJHEHUE MOPYYEHHH WU PacCMOTpPEHHUE
oOpanieHust Ha CBOl KOHTPOJIb.

PemenneM AOKHOCTHOTO JIMLA SIBJISFOTCS MOANMCAHHBIE UM PE30JIIOLUs (B
OyMa)KHOM U 3JIEKTPOHHOM BHJIE) U COINPOBOAUTENIbHBIE MUCbMA O MEpeaipecanun
oOpaltieHu# 1151 pacCMOTPEHUS IO CYILIECTBY BOIIPOCOB.

4.3.2.11. Ecnu pelieHne nocTaBieHHBIX B MUCbMEHHOM OOpaIlieHuH BOIPOCOB
OTHOCUTCSI K KOMIIETCHIIMM HECKOJBKUX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIIPABJICHHS WM JOJKHOCTHBIX JIMIL, B PE30OIIOLMHN YKA3bIBAIOTCS
HAaMMEHOBAaHUS OPraHOB U JIOJDKHOCTHBIX JIUII, KOTOPHIM HEOOXOIUMO B MOPSIKE
BEJIOMCTBEHHOT'O B3aUMOJICUCTBUS HAIIPABUThH KOMUU OOpaIieHusl.

4.3.2.12. 3ampemaercss HampaBiATh Kajlo0y Ha pPacCMOTPEHHE B
roCyJapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIPaBJICHUS WU JTOJKHOCTHOMY
JIUILY, pEIICHUE WK AeicTBUE (0e3/1eiCTBUE) KOTOPOTO 00KaITyeTCS.

B ciydae eciu B COOTBETCTBMM C 3alpETOM HEBO3MOKHO HaIpaBJICHHE
XKano0bl Ha pacCMOTPEHHE B TOCYAApCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYTIPABJICHUS WM JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHre MOCTaBJIEHHBIX B 0OpAllIEHUH BOIPOCOB, B COOTBETCTBUU C PE3OJIIOLIMEH
JIOJDKHOCTHOTO JIMIIA JIeTIapTaMeHTa, »ajio0a BO3BpalllaeTCs TPaXIaHUHY C
pa3bsACHEHUEM €ro IpaBa 00kKajoBaTh COOTBETCTBYIOIIEE PELICHUE WM JCHCTBHUE
(Oe3nelicTBUE) B YyCTAaHOBJICHHOM MOPSJIKE B CY/I.

OTBeT 3aABUTENIO0 MOIIUCHIBACTCS AOJDKHOCTHBIM JIMIIOM JIelapTaMEHTa,
MPUHSBIIUM pEUICHUE O HEBO3MOXKHOCTH HAMPABIICHUS KaJI0Obl HA PACCMOTPEHUE
B F'OCY/IAPCTBEHHBIN OPraH, OpraH MECTHOTO CaMOYTMPABJIEHUS WIIN TOJHKHOCTHOMY
JULY.

4.3.2.13. Ecnu OTBET O CYIIECTBY IOCTABICHHOTO B OOpaIlleHUH BONPOCa HE
MOXET OBITh JaH 0e3 pasrjialieHus CBEJEHUN, COCTABISIONINX FOCYIapCTBEHHYIO
WIM MHYIO OXpaHseMylo (QenepanbHbIM 3aKOHOM TaiHy, B COOTBETCTBUHU C
PE30JI0LKEN TOJKHOCTHOTO JIMIIA IeapTaMeHTa MOATrOTaBIUBAETCA YBEIOMIICHHUE
3asiBUTEII0 O HEBO3MOXXHOCTH JaThb OTBET IO CYIIECTBY ITOCTaBICHHOTO B
oOpalieHuu BOIpPOCa B CBA3UM C HEJOMYCTUMOCTBIO PAa3IJIalI€HUsl YKa3aHHBIX
CBEJICHUM.

VYBenoMIIeHHE TOAMUCHIBAETCS  JOJDKHOCTHBIM  JIMIIOM  JIeNapTaMEHTa,
MPUHSABIIUM TaKO€ PELICHHUE, U HAPABJISAETCA 3aIBUTENIO.

4.3.2.14. OOumi otaen Mo pe3yjabTaTaM pPacCMOTPEHUS OOpalleHH
JOJKHOCTHBIM JIMLIOM JIeTIapTaMeHTa:



- BHOcUT B PKO B EC3OJ] OI'B 1O conepxxanue pe30moun 10IKHOCTHOTO
JuIa genapTaMenTa, HHGOPMAaIMIo O HA3HAYEHHOM HCTIOIHUTENE (OTBETCTBEHHOM
UCIIOJTHUTENIE W COMCIIOJHUTENSAX), OTMETKY O IIOCTAaHOBKE PacCMOTPEHHUs
oOpareHust Ha KOHTPOJIb, CPOKaX UCIOJHEHHUS TOPYUCHUM;

- HampaBJsIeT OOpallleHus U MpUjlaraéMble K HUM JJOKYMEHTHI Ha OyMa)KHBIX
HOCHUTEJISIX W CONPOBOJUTENBHBIE IMHCbMA 33 IMOANKMCHIO JOJDKHOCTHOIO JIMIA
JieTlapTaMeHTa B COOTBETCTBYIOIIME OpPraHbl WA JOJDKHOCTHBIM JIMIIAM H
YBEAOMIICHHSI 3aBUTEIISIM O IMEpeaapecalni 00palleHuid COrIaCHO KOMIIETEHUIUN
OpraHoOB BJACTH;

- HampapiseT  KONUM  OOpalleHHi  yKa3aHHbIM B PE30JIOLUU
roCyJapCTBEHHBIM OpPraHaM, OpraHaM MECTHOT'O CaMOYIIPAaBIIEHUA, JOJKHOCTHBIM
JUIAM C CONPOBOAMUTENBHBIM MHCBMOM 3a MOAMNHUCHIO JOHKHOCTHOIO JIMIA
JenapTaMeHTa, MPUHSBILETO PEMIEHUE IO PACCMOTPEHHIO OOpAILCHHI.

4.3.2.15. OOpaiueHusi, penieHrue BOMPOCOB IO KOTOPHIM OTHOCHUTCS K
KOMIIETEHIIUH JIETIAPTAMEHTa, C PE30JIIOLMEN JOHDKHOCTHOIO JIMLA JIETIapTaMEHTa
BBI/IAIOTCS UCIIOJIHUTENSM COTPYAHUKOM OOLIETO OTAEelIa O POCIUCH.

4.3.2.16. Ilpu paccMOoTpeHHH OOpallleHUs, OTHECEHHOTO K KaTerOpHH
MPEVIOKEHNM, HCIOJHUTENDb OLIEHUBAET BO3MOXHOCTh €ro MPUHATUS WU
HenpuHATHSA. [Ipy 3TOM aHANU3UPYIOTCS CIEAYIOIINE HAIIPABIICHHUS:

- COBEPILICHCTBOBAHUE 3aKOHOB Y MHBIX HOPMATUBHBIX IPABOBBIX AKTOB;

- COBEpUICHCTBOBAHUE JIESITEIILHOCTU T'OCYJIaPCTBEHHBIX OPraHOB M OPraHOB
MECTHOTO CaMOYIIPaBJICHUS;

- pa3BUTHE OOLIECTBEHHBIX OTHOILICHU;

- VIyYIIEHHE COLUUATbHO-3KOHOMUYECKOM M HHBIX c]ep AesATeNbHOCTU
rocyzapcTsa 1 OOIIeCTBa.

[Ipu npoBeIeHNH 3TOM OLEHKH YUYUTHIBAIOTCA CIAEAYIOIINE 0OCTOATENbCTBRA:

- HOPMAaTHMBHOE PETYJIMPOBAHKME BOIPOCOB, HA COBEPIICHCTBOBAHUE KOTOPBIX
HaIIPaBJIEHO MPEIOKEHUE;

- HEOOXOJIMMOCTh BHECEHHUS B CIIy4ae MPUHATUS MPEUIOKEHUS U3MEHEHUHN B
HOPMAaTUBHbBIE IOKYMEHTHI;

- HAJIMYKE NPEIJIOKEHUN, HE OTHOCSAIIMXCS K KOMIIETEHIIMU AENapTaMEHTa;

- BO3MOXHOCTb MPHUHATHS TNPEAJIOKEHUS C TOYKHU 3pPEHUS OCOOEHHOCTEM
IpoLeayp, HOPSAKOB, MPaBUJl, peau3alus KOTOPbIX MOTpeldyercs B ciaydae HX
TIPUHSATHUS;

- BO3MOXXHOCTb TPHUHATHSA TMPEJIOKEHUS C YYETOM JPYTrUX OCOOEHHOCTEU
BOIIPOCA.

[lo pe3ynbTaTam paccCMOTPEHHMS MPEIJIOKEHUS 3aSIBUTENI0 TOTOBUTCA OTBET.
Ecnu npenjnoxeHue He NMPUHSATO, 3aBUTEb U3BEHIAETCS O MPUYUHAX, 10 KOTOPBIM
€ro MpeyIoKEHUE HE MOXKET OBITh MPUHATO, €CIIM MPUHATO, TO B KaKo (popMe U B
KaKHe CPOKH OHO MOXKET OBITh PeaIu30BaHO.

4.3.2.17. Ilpu paccMOTpeHHH OOpallleHusi, OTHECEHHOrO0 K KaTeropuu
3asIBJICHUS], UICTIOJIHUTENb:

- BBIJIEJSIET JIEHCTBUE, HA HEOOXOAMMOCTh COBEPIIEHUSI KOTOPOTO 3asBUTENb
yKa3blBaeT B LEJNSAX peaju3allid €ro KOHCTUTYIIMOHHBIX TpaB W CBOOOJ WU
KOHCTUTYITMOHHBIX MPAB U CBOOOJI IPYTUX JIUIL;



- IPOBOJIUT aHAJIU3 COOOIIEHUS O HAPYIIEHUH 3aKOHOB U MHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB, HEJOCTATKaX B pabOTe€ TOCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS M JTOJDKHOCTHBIX JIMII JMOO KPUTHKE ACSTEIHHOCTU
YKa3aHHBIX OPTaHOB U JIOJXKHOCTHBIX JIULI.

[Ipu >TOM mpoBepsieTCs Haluyue 3aKOHHBIX OCHOBAHUMW [JII COBEPUICHUS
UCIIPAIIMBAEMOTO JIEUCTBUA M BO3MOXKHOCTH €ro coBepuieHus. B oTBere
cooOmaercsi 00 YJOBJIETBOPEHHWU WJIM HEYAOBJIECTBOPCHUHM 3asBICHUS, O
COBEpIICHWU WM  HECOBEPIICHUH  HCHOpalmBaeMoro  jaedctBus. Ecmu
UCIIpAlllMBa€MOE JICUCTBUE HE MOXET OBbITh COBEPIIEHO, HAMPABISAETCS
apryMEHTUPOBAHHBIN OTBET, B KOTOPOM MPUBOSATCS COOTBETCTBYIOIIUE JIOBOJIBI U
00CTOSATEIHCTRA.

[Ipu paccMoTpeHMM 3asBICHUSI TPOBEPSETCS, COOTBETCTBYIOT WJIM HET
nevictBus (06e3neiicTBue) auna (JIMI)), YbM JIEUCTBUS OCIAPUBAIOTCS, MOJOKEHUAM
U TpPEeANUCAaHUSIM KaK 3aKOHOAATEIbHBIX W TOJ3aKOHHBIX AaKTOB, TaK U
NPENUCAaHUsIM HOPMATHUBHBIX M JAPYTUX JTOKYMEHTOB SpociaBckoil 00JsacTy;
UCITOJIHUTEIb TOTY4YaeT MOSICHEHUA MO0 (PakTy HapyUIeHUs Y JUIA, YbH JACHCTBUS
OCIIapUBAIOTCA, U3y4YaeT MaTEpPHUaJbl, MPEICTABICHHBIE 3asIBUTEIIEM, 3alIPAlINBACT
JOTIOJIHUTEIbHBIE MATEPUATIBI.

Ecnu B pesynbTaTe MpOBENEHHOTO aHAW3a MOJATBEPIUIIUCH OTMEYCHHBIE B
3asBJICHUU (PAKThI, yKa3bIBAIOIIME HAa HEMPABOMEPHOCTh KaKUX-IHOO NEUCTBHIA,
HECOOTBETCTBUE ITUX JCHUCTBUI MOJOXKEHUSAM W MPEANUCAHUSIM HOPMATUBHBIX U
JIpPYyTUX JOKYMEHTOB, 3asiBIICHHE Mpu3HaeTcss OOOCHOBaHHBIM. B ciydae
NpU3HAHUS 3asBICHUS OOOCHOBAHHBIM B OTBETE 3aABUTEIIO0 MPUHOCSITCS
COOTBETCTBYIOIINE W3BUHEHUS, MEPEUUCIISIOTCS MEPbl, KOTOPbIE MPUHUMAIOTCS
JUISl YCTPAHEHUS] HApPYIICHUW 3aKOHOB U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
HEJIOCTaTKOB B pabOTe€ TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPAaBJICHUS U IOJKHOCTHBIX JIUI, U CPOKU UX pEean3allkH.

Ecnu  3adBieHme O  HapymleHUsAX  WIM  HEJOCTATKaX  MNPHU3HAHO
HEOOOCHOBAaHHBIM, B  OTBETE€  JIAlOTCS  Pa3bsCHEHUS B  OTHOIICHUU
HEMPAaBOMEPHOCTH MPEIbABISIEMBIX IPETCH3NM.

4.3.2.18. Ilpu paccmoTpeHun oOpalieHHsi, OTHECEHHOTO K Kayooe,
UCIIOJIHUTENb ~ OMpeAesiieT  OOOCHOBAaHHOCTh  MPOCHOBI  3asBUTENS O
BOCCTAHOBJICHMHM WJIM 3alllUT€ €r0 HapyIIEHHBIX TpaB, CBOOOJ WM 3aKOHHBIX
WHTEPECOB MO0 MpaB, CBOOO1 WM 3aKOHHBIX UHTEPECOB APYTUX Jull. J[Jig 3TOoro:

- ompezensieTcs 000CHOBAaHHOCTh JIOBOJIOB O HAPYIIEHUU IpaB, CBOOOI WU
3aKOHHBIX UHTEPECOB 3asiBUTENS (IPYrux Jul) (MPUHAIEKHOCTh IIpaB, cBOOOA U
3aKOHHBIX UHTEPECOB, UX BUJ, KAKUMU JICUCTBUSMH HapYIIECHbI U APYToe);

- YCTaHABIIMBAIOTCS IPUYMHBI HAPYILICHUS WK YIIEMJICHUSI TIpaB, CBOOO MU
3aKOHHBIX MHTEPECOB, B TOM YHUCIIE€ OMNPEIENACTCS, KTO U MO KaKUM MpUYMHAM
JONyCTUJI HAPYIIEHHUE;

- ONpEAeNAITCS MEpbl, KOTOPhIE€ JOJDKHBI  OBITh  MPUHATHI IS
BOCCTaHOBJICHUS (BOCCTAHOBJICHHS TOJIOKEHUS, CYIIIECTBOBABIIETO JI0 HAPYIIICHUS
mpaBa) WIM 3aluThl (TIpeceueHus JEeWCTBHM, HapylIAOIMIUX MpaBo WU
CO3/IAIOIIUX YTPO3y €ro HapyLIEHHUs) HAPYIICHHBIX MpaB, CBOOO WU 3aKOHHBIX
WHTEPECOB, a TAKXKE JIUI], OTBETCTBEHHBIX 32 PeaH3allii0 0003HAUCHHBIX MED;



- OpraHM3yercs TMpUBJICYEHUE K OTBETCTBEHHOCTH (IMCUUILIMHAPHOM,
aJIMAUHHCTPATUBHOM) JIML, BUHOBHBIX B HAPYLIEHUU IPaB, CBOOOJ MM 3aKOHHBIX
MHTEPECOB IPaXK/1aH, B MIPEAEIIaX CBOEH KOMIIETEHIIUN.

B cinyuae mpusHaHus KanoObl MOAJIEKalled yIOBIETBOPEHUIO B OTBETE
3asiBUTEIII0 YKa3blBaeTCs, KaKUe IpaBa, CBOOOJbI WJIM 3aKOHHBIE HHTEPECHI
NOJIJIEKAaT BOCCTAHOBJIEHWIO M B KakoM IMOpsiiKe (B TOM 4YHCIE CpPOKU U
OTBETCTBEHHBIE JIMIIA), a TAKXKE KaKhe CHOCOObl OyayT MPUMEHEHBI ISl 3alUThI
npas, CBOOO WJIM 3aKOHHBIX UHTEPECOB.

B ciyyae npusHaHus xanoObl HE MOJJIEXAIIEH YAOBIETBOPEHUIO B OTBETE
MIPUBOISTCS. ApTYMEHTHPOBAHHBIE TOBOJIBI IPUHSTHSI TAKOTO PEIICHUSI.

4.3.2.19. B npouecce paccMOTpeHHUs 00pallieHusi 0 CYHIECTBY JOJKHOCTHOE
JMIO JIerlapTaMeHTa BIIpaBe:

- 3alpoCUTh, B TOM YHUCJIE€ B OJJIEKTPOHHOM ¢opme, HEOOXOIUMbIE IS
paccMOTpeHHsl OOpallleHuss JOKYMEHTbl U MaTepuajbl, JONOJHUTEIbHYIO
uHpOpMaIlMI0O B JIPYTUX TOCYJIAapCTBEHHBIX OpraHax, oOpraHax MECTHOIO
CaMOYIPABJICHUS U Y UHBIX JOJKHOCTHBIX JIMII, 32 UCKJIIOUEHHUEM CYIOB, OPIraHOB
JO3HaHMS U OPTaHOB MPEABAPUTEIBHOIO CIEICTBUS;

- IPUINIACUTh HA JINYHYIO Oeceqy 3asBUTENs, 3alPOCUThH JOMOJIHUTEIBHYIO
uHbOpMaITHIO.

3ampoc B JApyIrHME€ TOCYAApCTBEHHBIE OpraHbl, OpraHbl  MECTHOI'O
CaMOYTIPABJICHUS U MHBIM JIOJDKHOCTHBIM JIMIIAM JIOJKEH COACPKATh:

- TaHHbIe 00 00palIeHny, o0 KOTOPOMY 3allpallnuBaeTcss HH(OpMAaLIHS;

- BOIIPOC OOpallleHusl, sl pa3pelieHrs KOToporo Heooxoauma uHpopmarus;

- BUJI 3aIpaliuBaeMoil HHPOpMaluu, CoIepKaHue 3aIpoca;

- ab3an uckioueH. - [lpukas Jlenapramenra oopazoBanus S0 ot 17.02.2014
N 06-HI1.

3anpoc roTOBUTCS Ha OJIaHKE JenapTaMeHTa, MOANUCHIBAETCS JTOJKHOCTHBIM
JUIIOM JIeTIapTaMEeHTa M HalpaBlIeTCs OOIIMM OTIEJIOM B COOTBETCTBYIOIIMN
OpraH TrOCyJapCTBEHHOM BJAacTH, OpPraH MECTHOIO CaMOYNpaBICHUS WIU
JOJDKHOCTHOMY JIMILY.

[Ipu moAroToBKe OTBETA HA 3alPOC B 00SI3aTEIILHOM IMOPSJIKE YKa3bIBAIOTCS
PEKBHU3UTHI 3ampoca, MO KOTOPOMY IOJArOTOBJIEHAa HH(pOpMAaIus, CBEAEHUS 00
oOpallieHuy, 3asBUTENE U 3allpalliiBaeMas HH(OopMalys 1o BOIpocaM oOpalieHusl.

B cayuyae HEOOXOOMMOCTH TMOJYYEHUs MONOJHHUTEIbHON HHPOpMauuud y
3asiBUTEJS], HAPABUBIIETO OOpaIeHUE, YTOUHEHHSI OOCTOSITENIbCTB, U3JI0KEHHBIX B
o0OpanieHnu, UCIOJHUTENb MOKET IPUTIIACUTH 3asIBUTEINS Ha JIMYHYIO Oeceny.

43.2.20. B cnydae HEOOXOJUMOCTH  JIOMOJIHUTEIBLHOIO  H3Y4YCHUS
00CTOSATENBCTB, MATEPUATIOB U OOBEKTOB, KOTOPbIE HE MOTYT OBITh HUCTPEOOBAHBI
WIM TPEACTaBICHBl IO MECTy pPAacCMOTpPEHHUs OOpallleHHs, HCHOJHUTEIb C
OpEIBApUTEILHOTO  Pa3pellieHus]  JODKHOCTHOIO  JiMIa  JelnapTaMeHTa,
HaIpaBUBILEro oOpallleHue A PACCMOTPEHUs, BbIE3KAET HA MECTO.

[Ipy 0OpUHATUM  AODKHOCTHBIM  JIMLIOM  JIEIAapTaMEHTa  PEIIeHUus O
paccMOTpeHHH OOpallleHUsl C BBIXOJOM Ha MECTO 3asBUTEJb YBEIOMIISIETCS O JlaTe
Y BPEMEHHU €r0 MOCEIICHMUS.



B oTBeTte Ha oOpamieHue, paccMOTPEHUE KOTOPOTO TPOU3BOAMIIOCH C BBIE3OM
Ha MECTO, YKa3bIBaeTcs UH(pOopMalus 0 pe3ybTaTax pacCMOTPEHHUs 0OpalleHus Ha
MECTE C aHAJIIM30M IOJIYyYEHHBIX Ha BBIE3/I€ CBEJICHUI, MaTEPHAJIOB.

4.3.2.21. B ciy4ae ecnu paccMoTpeHHe OOpalieHusi OPYYeHO HECKOJIbKUM
VCITOJIHUTEIISIM, OTBETCTBEHHBI HCIIOJIHUTENb, HA3HAYEHHBIA JOJDKHOCTHBIM
JMILIOM JIeTlapTaMeHTa (MEPBbI B CIMCKE UCIIOJHUTENEH WM C COOTBETCTBYIOIIEH
OTMETKOM B PETUCTPALIMOHHOW KapTOUKE), OINpeAessieT IMOpSI0OK MU CPOKU
MOJATOTOBKM OTBETa Ha oOpaiieHue. OTBETCTBEHHBI MCIIOJIHUTENb OCYIIECTBISET
KOHTPOJIb TOJIHOTHl U MPaBUJIBHOCTH TMOATOTOBKH MATEpUAJIOB MO OOpalIEHUIO
BCEMH COMCIIOJIHUTENSIMH, COOJIIOJIGHUS HMH YCTAHOBJIEHHBIX CpPOKOB U
(bopMHpYET OKOHYATEIBHBII OTBET MO OOPAIIEHUIO TIPU MOCTYIUICHUH MaTEPHUATIOB
OT COMCIIOJIHUTEIEH.

4.3.2.22. JIomKHOCTHBIE JIMIIA, COTPYAHUKH JEMapTaMEHTa, OTBETCTBEHHBIE 32
KOHTPOJIb M OPraHU3aI1I0 PaCCMOTPEHUs 00pallleHni 3asBUTENEH, TOCTaBIEHHbIX
Ha KOHTPOJIb, €KEHEJCIBbHO MPOBEPSIIOT CIHMCKH OOpalleHUH, MMOAJIeKAIIX
UCIOJHEHUIO, a TMpU HEOOXOJAMMOCTH OCYLIECTBISIIOT HAlOMUHAHUE IO
VICITOJIHEHHIO TIOPYYEHHUI TOJDKHOCTHOTO JIMLA JenapTaMeHTa.

Eciu oOpamieHue, HamnpaBiI€HHOE HCIOJHUTENIO Ha PAcCMOTPEHHUE II0
KOMIIETEHIIUH, CTaBWJIOCH JOJDKHOCTHBIM JIMIIOM JIETIAPTAMEHTa Ha KOHTPOJIb, TO
UCIIOJTHUTEIb JOJDKEH HAlpaBUTh JAHHOMY JOJDKHOCTHOMY JIMIY MH(POPMAIUIO O
pe3yibTaTax pacCMOTPEHUs OOpallleHHs B YCTAHOBJIEHHBIE MM CpPOKH JIMOO
HaIPaBUTh KOIUIO OTBETA, JAHHOTO 3asBUTEIIIO.

4.3.2.23. TloAroTOBJIEHHBI MO MTOraM PacCMOTPEHHUs OOpallleHHs] MPOEKT
OTBETAa 3ASIBUTENIO WCIIOJIHUTENb HANpPAaBIAET HAa MOJANUCH JOHKHOCTHOMY JIMILY
JenapTaMeHTa.

JIOJKHOCTHBIE JIUIIA IeTTapTaMEHTA:

- paccMaTpuBarOT MPOEKT OTBETA;

- JalT TOpy4YeHHss OO0 UCHOJHEHUH JEWCTBUH, PEKOMEHOBAaHHbBIX
UCIIOJTHUTEJIEM B CIIy4ae yI0BJIETBOPEHUS OOpallCHUs 3asBUTEIIS;

- pelarT BOIPOC O IMPUBICYECHUHM K OTBETCTBEHHOCTH JMI] B CIy4ae
YCTAaHOBJEHUs  TPU  PacCMOTpPEHHH  oOpamieHuss  (akTOB  HapyLICHHUS
3aKOHOAATENBCTBA O MOPSAJIKE PACCMOTPEHUs 00pallleHNi 3asiBUTENIEH.

OcHoBaHuEM [UJIs BO3BparTa IPOEKTAa OTBETAa HA IMOBTOPHOE PAacCMOTPEHHE
MOKET SBJISITHCS:

- IPOTUBOPEYHE BBIBOJOB, M3JI0KEHHBIX HCIOJHUTEIEM B MPOEKTE OTBETA,
JEUCTBYIOLIEMY 3aKOHOAATENIbCTBRY;

- HEMNOJIHOTa CoJepKallelicss B OTBeTE MH(OpMAIMU 1O MOCTAaBJICHHBIM B
oOpanieHuu Bonpocam;

- HEOOXOOUMOCTh JIONOJIHUTEIBHOTO PpPAaCCMOTPEHUs OOpalleHHs 10
00CTOSITENILCTBAM, BBISIBIIEHHBIM B X0JI€ PACCMOTPEHUS OOpAILECHUS;

- WHBIE OCHOBAHUS B COOTBETCTBUU C KOMIIETCHIIMEW JOJHKHOCTHOIO JIMIA
JenapTaMeHTa, KOTOpbleé B 0053aTE€IbHOM TMOPSIKE YKa3bIBalOTCS BO BHOBb
BBIHECEHHOM PE30JIIOLUH.

B caywae Bo3Bpara INpOEKTa OTBETAa WCIOJHUTENIb B 3aBHCHUMOCTH OT
OCHOBaHUM BO3BpaTa 00s13aH:



- YCTPAHUTH BBISIBIICHHBIC HAPYIICHUS,

- IPOBECTHU JOTOJHUTEIBHOE PACCMOTPEHUE OOPALLIEHHS IO CYILECTBY.

4.3.2.24. Pemenue o0 CHATUUM OOpalieHUss C KOHTPOJS TMPUHUMAET
JOJKHOCTHOE JIMLIO AeNapTaMEHTa.

OOpailieHre CYMTAeTCs PACCMOTPEHHBIM, €CIM JIaHbl OTBEThl Ha BCE
MOCTaBJICHHbIE B HEM BOMNPOCHI, TMPUHATHl HEOOXOAMMBIE MEphI, JlaH
MCUYEPIBIBAIOIINI TUCbMEHHBIN OTBET 3asIBUTEITIO.

B 3TOM ciiydae NOKHOCTHOE JIMIIO JelapTaMeHTa, JaBllee MOPYYEHHs IO
pacCMOTPEHHIO OOpallleHHs W TOCTaBHBIIEE €ro Ha KOHTPOJIb, CHHUMAET
oOpamieHue C KOHTpOJs, CIHCBIBasE B JI€JI0 OTBETHI, IOJYYEHHBIE OT
UCIIOJIHUTENEH, JMOO  MOANMCHIBasT  MPOEKT  OTBETA, IOATOTOBJIEHHOTO
UCITOJIHUTEJIEM.

4.3.3. HanpaBiieHuE OTBETA WUJIM YBEIOMIICHUS 3asIBUTEIIIO.

433.1. Tlo pe3yapTaTaM pacCMOTPEHHUs MHUCBMEHHBIX OOpaIICHHI
3asIBUTEJISIM JTAIOTCS MUCBMEHHBIE OTBETHI, KOTOPBIE IOJKHBI COOTBETCTBOBATH
CJIETYIOIINUM TpeOOBaHUSIM:

- OTBET JOJIKEH COJIepKaTh KOHKPETHYIO M YETKYI0 MH(OpPMAIUIO 1O BCEM
BOIIPOCaM, TMOCTABJICHHBIM B OOpallleHuu (4TO, KOT/Ia U KEM CIIeJIaHO WM OyneT
JienaThbes);

- ecnu Tpocb0a, M3JI0KEHHAass B OOpallleHUHU, HE MOXKET OBITh pEIIeHa
MOJIOKUTENIBHO, TO YKa3bIBA€TCs, MO KaKUM MpPUYMHAM OHA HE MOXKET OBbITh
yIOBJIETBOPEHA;

- B OTBETE€ YKa3blBaeTcsi, KOMY OH HalpaBlieH, JaTa OTIpPABKH,
pErucTpalvoOHHbIA HOMEp OOpalleHus, MPUCBOCHHBIN JenapTaMeHToM, (haMuius,
UMs, OTYECTBO U HOMED Tene(hoHa UCTIOTHUTENS, TOATOTOBUBILIETO OTBET.

OtBer Ha oOpalleHue, MOCTYNHUBIIEE B (OPME SJIEKTPOHHOTO JOKYMEHTA,
HaIpasJisieTcs: B opMe IEKTPOHHOTO JOKYMEHTA 10 aJIpeCcy dJIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpallleHUH, WIA B MUCHbMEHHOW (opMe MO MOYTOBOMY aJIpecy,
yKa3aHHOMY B OOpaIlleHuUH.

OtBer Ha oOpaieHue 3asBUTEN WIM YBEJOMIICHHE O Tepeajapecaluu
oOpamieHusi B NMHUCbMEHHOW (opme uim B (GopMe 3IIEKTPOHHOTO JIOKYMEHTa
TOTOBUTCS Ha OJIaHKe JernapTaMeHTa W TOJIUCHIBAETCS TOJDKHOCTHBIM JIMIIOM
JieTIapTaMeHTa.

4.3.3.2. llopnucaHHBIA JTOJKHOCTHBIM JIMIIOM JENapTaMEHTa OTBET Ha
oOpamieHue MnocTynaer B OOIIMI OTHEN, PEruCTpUpYyeTCs W B TeUEeHHE 3 JHEu
HarpasisieTcsl 3asBurento. [lo KenaHuio 3asBUTENsT OTBET Ha OOpAILEHUE MOXKET
OBITH BPYYE€H €My JIMYHO, MPU ITOM 3aIBUTENb PACHHUCHIBACTCS B TMOJYYCHUU
OTBETA Ha €ro KOIuHU.

Nudopmanms o pesynbrarax paccMOTpeHUs OOpalieHus COTPYIHUKOM
obmrero otnena 3anocutcs B PKO B ECOJ] OI'B AO.

4.3.4. OpopmieHue U XpaHEeHHEe TEKYIIETO apXruBa 0OpaIlleHUH.

4.3.4.1. Cotpyanuk oO1iero otTaena B TeUCHUE 3 JTHEH ¢ MOMEHTA MOJyYCHUs
OT MCHOJIHUTENS JTOKYMEHTOB (OpPMHUpPYET JeJ0 IO OOpallleHHI0, B KOTOPOM
coOuparoTcsi Bce Marepuajibl MO0 PACCMOTPEHUIO OOpallleHUs, MOCTYIUBIINE



OTBETHI, MPHUHATBIE 1O HHUM peElIeHUs, WHasg uHopMalmMs O pe3yJbTarax
paccMOTpeHUs OOpallieH s, U MOMEIIAET €ro Ha TeKYIllee XpaHEHHUE B OT/EIE.

4.3.4.2. Jlena mo paccMOTpeHUIO oOpaleHui (GOpMHUPYIOTCS B COOTBETCTBHUU
C YTBEPKJACHHON HOMEHKJIATYpPOU AeJ JIeapTaMeHTa.

B cnyuae mosiBieHHs TOMOJHUTEIBHBIX JOKYMEHTOB OHHM IMOJIIIMBAIOTCA K
Ty ¢ oOpaIeHueM.

CdopmupoBaHHBI€ JieTia TOMENIAIOTCS B ApXUBHBIE TANIKK U PACTIOararoTcs B
HUX B XPOHOJIOTHYECKOM TMOPSIKE.

4.3.4.3. XpaHeHue JieJ pacCCMOTPEHHBIX oOpalieHui obecrieunBaeTcsi 001IuM
OTIEJIOM B TCUCHHE S JIET.

[To wucTeyeHMH CPOKOB XpaHEHHS B TEKYIIEM apXuUBE OOMIEro OTaela
COOTBETCTBYIOIIME JieJia OOpaIeHUd B COOTBETCTBUU C 3aKJIFOUECHUEM IKCIIEPTHOM
KOMHCCHUU JIeTIapTaMeHTa JUO0O YHUYTOXKAIOTCSA B YCTAHOBJIEHHOM MOpPSJIKE, JTUO0
NepealoTcsl Ha XpaHEHWE B TOCYJApPCTBEHHOE KA3€HHOE  YUYpEKICHUE
SApocnasckoii obsactu "I"ocynapcTBeHHbIN apxuB SpocnaBckoit obmactu'.

4.3.4.4. PerucrpalluoHHbIE KapTOYKU OOpalleHUd B DJICKTPOHHOM BUJEC
xpanstTesa B cucteme ECO/] OI'B SO B Treuenue 5 ner.

5. HOpSII[OK IIPOBCACHUA JTUYHOI'O IIPpHUCMaA

5.1. Ilopanok 3anvcu U NOATOTOBKH JINYHOTO MIPUEMA 3asIBUTEIIS.

5.1.1. OcHoBaHuEM 1Sl HA4aJla PAaCCMOTPEHUS OOpALIEHUI B paMKax JIMYHOTO
npueMa SIBJIICTCS OOpallleHUE 3asBUTENSI B JeNapTaMEHT JJis 3alKicH Ha JIMYHBIN
MpUEM K JOJDKHOCTHBIM JIUIAM JiellapTaMeHTa (Jajee - JUYHBIN MpueM) COriacHO
rpaduKy, YTBEpP>KICHHOMY IUPEKTOPOM JenapTaMeHTa. 3aluch Ha MpHEM K
JIOJDKHOCTHBIM JIMIIaM ocyiecTBisaeTcs exxeaneBHo ¢ 9.00 mo 12.00 u ¢ 14.00 no
16.00, kpoMe BBIXOAHBIX U MPa3IHUYHBIX JTHEH.

JIOKHOCTHBIEC JIMIIA JIeMapTaMEeHTa OCYIIECTBISAIOT MPUEM 3asiBUTEJEH IO
BOIIPOCAM, OTHOCAIIMMCS K UX KOMIIETCHIIUU U TTOJTHOMOYHSIM.

3asBUTENN BIpaBe OOpamiaThCs IJIs 3alUCH HA JIMYHBIA MPUEM JIMYHO WU
4yepe3 CBOMX ITOJTHOMOYHBIX MNPEACTABUTEICH B COOTBETCTBHUU C JICMCTBYIOIIUM
3aKOHOJATECILCTBOM.

5.1.2. 3anuch Ha JWYHBIA TpUEM K JHUPEKTOPY JiemapTaMeHTa
OCYIIECTBJISIETCS B MPUEMHOM  JAUPEKTOpa  IMOCJIEe  IPEeABAPUTEIBLHOIO
cobeceoBaHUs C TpakJIaHaMU, MPUIIEAIIUMA Ha 3aMUCh. 3asgBUTEb JJIs 3alIUCH
Ha MPUEM MPEIBABISIET JOKYMEHT, YI0CTOBEPSIONUIUN €ro JIMYHOCTb.

3asBUTEINIO, JKEAlOEMy 3alucaThCsl Ha MPUEM K JTUPEKTOPY JAenapTaMeHTa,
M0 BOMPOCaM, OTHOCSIIIIUMCS K KOMIIETEHI[MH OPraHOB MECTHOTO CaMOYTNpPaBJICHUS
MYHULIMNAIBHBIX 00pa3oBaHWil 00JacTU WM WX JOJDKHOCTHBIX JIMI, JUJIst
pa3pelieHusT KOTOPhIX OH paHee He oOpamaics B yKa3aHHbIE OpPraHbl, K
JIOJDKHOCTHBIM  JIMIIaM, JIMIIOM, BEAYIIUMM 3aluCh Ha IIpUeM, Ipejiaraercs
MepBOHAYAJILHO OOPATUTHCS B COOTBETCTBYIOLINN OpTaH, K JOJDKHOCTHOMY JIMILY, a
3aTeM O0paTUThCS K JTUPEKTOPY JIemapTaMeHTa, IIEPBOMY 3aMECTUTEIIO TUPEKTOpa
au00 3aMECTHTENIO JUPEKTOpa JemapTaMeHTa, B JOJDKHOCTHBIC ITOJTHOMOYHS
KOTOPBIX BXOJUT KypUPOBAHUE JAHHBIX BOIPOCOB.



B cimydae ecnu B oOpamieHUM COAEp>KaTcs BOIMPOCHI, PEIICHUE KOTOPHIX HE
BXOJUT B KOMIIETCHIIMIO JIOJDKHOCTHBIX JIMI[ JeNapTaMeHTa, COTPYIHUKOM
JieTlapTaMeHTa, MPOBOJMBIIKNM 3allMCh HA JUYHBIN MpPUEM, NAETCS pPa3bsICHEHHE
3asIBUTENIO, Ky/1a U B KAKOM IOPSAJIKE €My CIEAYyEeT OOpaTUThCS.

[Ipu npeaBapuTenbHOM coOeceIOBaHMU JJI 3alMCH HA JIMYHBIA MpPHEM K
JOJDKHOCTHBIM JIMIIAM 33aBOJUTCS PETMCTPALMOHHASI KAPTOUYKa MEPBUYHOIO y4eTa
3asBUTENICH, 0OpATUBIINXCS HA TIPUEM, C YKa3aHUEM (PpaMUINK, UMEHU U OTYECTBA
(mpu HaMWYUKM) rpakJaaHUHA JUOO HAMMEHOBAHUS OOBEAUMHEHUS TPaKJaH (B TOM
YHUCle IOPUAMYECKOro JHIA), aJpeca MO MECTY PErucTpallH, CBEACHUN O TOM,
KyJa ¥ IO KakuM BOIPOCAaM paHee 3asiBUTENb OOpaliajics, Mo KaKoMy BOIPOCY
oOpamjaercss K JOJDKHOCTHOMY JMIy B JE€Hb 3allUCH HA JIMYHBIA MpUEM,
KOHTaKTHbIA TeneQoH u apyroe. JlaHHble B pErucCTpPallMOHHYIO KapTOUKY
NEPBUYHOTO y4eTa OOpATHBIIMXCA HA TPHUEM 3aHOCIATCS M3 JIOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTEINSA, U WHBIX JOKYMEHTOB M MAaTE€pHUasoB,
MPEACTABICHHBIX IIPH 3alMCU HA IIPUEM.

3asBUTENIO, 3alMCABIIEMYCS] Ha JIMYHBIA MPUEM, COOOIIAETCs AaTa, MECTO U
BpEMs ITPOBEICHMS JINYHOTO IIpUEMA.

5.1.3. Ilo pe3ynbraTaM 3amucH Ha JIMYHBIA MPHUEM B MPUEMHOU AUPEKTOpa
oopmIIsieTcsl CIIMCOK 3alMCaBIIMXCSl 3asBUTEIEH C YyKa3aHHEM 3aJaHHBIX
BOIIPOCOB C IIPENOCTABICHHBIMU 3aBUTEISIMU MaTEpUATIAMU, KOTOPBII IIEpe1aeTcs
Ha OyMa)XHOM HOCHTEJIE JOHDKHOCTHOMY JIMILY, MPOBOJSILEMY JIMYHBIA MPUEM.
Ecnu 3anucaBummiicss 3adBUTENb paHee oOpalaics B AenapTaMeHT, TO MaTepuabl
oOpamieHuil 3asBUTENI MOAOUPAIOTCS W3 JEHUCTBYIOLIErO apXxuBa OOpalleHuin
IpaXKJaH, pacleyaThlBAlOTCS W MEPEAAlOTCs B MPUEMHYIO A IMOATOTOBKHU
JUYHOTO MPUEMA.

5.1.4. B cnydae mepeHoca AHS NpuUeMa WIH W3MEHEHUS BPEMEHM M MECTa
npueMa 3asBUTENb, 3alMCABIIMICS Ha JIMYHBIA MpUEM, YBEIOMIISIETCS 00 3TOM
COTPYJIHUKOM OOIIETO OT/ENa, OCYIIECTBIISIFOIINM 3alliCh Ha JTUYHBIA IPHEM.

5.2. IIpoBeneHue TMYHOTO IPUEMA JTOHDKHOCTHBIMY JIMIIAMM.

5.2.1. Ilpmem 3asgBHUTENEHd  JOJDKHOCTHBIMH JIMIAMH  JICTIApTAMEHTa
OCYIIECTBIISICTCS, KaK IPaBUJIO, B CIIy)KEOHBIX KaOWHETax JOKHOCTHBIX JIMIL.
[Tomenienne, B KOTOPOM OCYILECTBIIIETCS JIMYHBIA IPUEM 3asiBUTEIECH, MOKET
ObITh 00OPYIOBAaHO CPEACTBAMM ayJIuO- M BUICO(PUKCAIIMH, O YEM BO BpeMs
pyeMa yBeIOMIISIETCS 3asIBUTETb.

5.22. Ha nu4yHOM mnpHemMe 3asBUTENIEH JIHPEKTOPOM JeMapTaMeHTa
IPUCYTCTBYET COTPYAHHMK OOLIEro OTAeja, Ha KOTOPOTO BO3JIOKEHBI 005S3aHHOCTU
0 OpraHu3aldd M TMOATrOTOBKE JIMYHOTO npuema. B wmensx oOecneyeHus
KOH(HMICHIIMAIbBHOCTU CBEJECHUN O 3aABUTENIIX OJHOBPEMEHHO BENETCS JIMYHBIN
IIPUEM TOJIBKO 1 3aBUTEN, 38 UCKIOYEHUEM CIIYy4YaeB KOJUIEKTUBHOIO OOpaIleHus
rpaxkaaH.

5.2.3. JIOJDKHOCTHBIE JIMIA AeTapTaMEeHTa, OCYIECTBIIOIINE JINYHBIA IPUEM,
BBICIIYILIMBAIOT YCTHOE oOOpallleHue, MpU HAIWYUM [PUHUMAIOT HUCBMEHHOE
oOpallleHue OT 3asBUTENsA, MOAJEKAIIEE PErUCTpalud M PacCMOTPEHUIO B
cootBeTcTBUH C [lopsiikoM paccMOTpeHus 0OpalieHui.



Bo Bpems mpoBeneHUs JMYHOTO IIpUEMA 3asBUTENEHM B IEPBOOYEPEIHOM
MOPSAKE MPUHUMAIOTCS:

- BeTepaHbl M uHBaIuAbl Benukoit OteuectBeHHOM BOMHBI 1941 - 1945 ronos;

- BETEpaHbl U MHBAJIUJIbI OOEBBIX JICUCTBUM;

- maBanuabl [ u Il rpyni, X 3aKOHHBIE IPEACTABUTEINH, IE€TU-UHBAIUABI U UX
3aKOHHBIE MPECTaBUTEINH;

- OepeMEeHHbBIE JKECHIIUHBI;

- poauTEeNny, IPUIISANINE Ha IPUEM C peOCHKOM B Bo3pacTe 10 3 JIET;

- rpaxxgane crapuie 70 aer.

52.4. B cnyyae eciau W3JO0KEHHbIE B YCTHOM oOOpameHun (akTsl U
0OCTOSITENILCTBA  SIBJIAIIOTCS  OYEBUJHBIMA U HE TPEOYIOT JOMOJHUTEIbHON
MPOBEPKU, OTBET Ha OOpaIllEHUE C COTrJacus 3asiBUTENSI MOKET ObITh JJaH YCTHO B
X0JI€ JINYHOTO MpHeMa, O YeM JIEJAeTCs 3alUCh B PETUCTPAIMOHHONW KapTOUKe MO
uToraMm JU4Horo npuema (manee - PKJII).

5.2.5. Ilpu OTCYTCTBMM BO3MOKHOCTH JaTh OTBET B XOJI€ JIMYHOTO IMpHeMa
JOJDKHOCTHBIM JIMLIOM JI€TIapTaMEHTa 1A€TCsl MUCbMEHHBINA OTBET MO CYIIECTBY
MOCTABJICHHBIX B OOpAIllEHUH BOIIPOCOB B COOTBETCTBUH C MOPSIKOM U CPOKAMH,
YCTaHOBJICHHBIMH JIEVCTBYIOIIUM 3aKOHOJIATEIIbCTBOM.

5.2.6. B cayuae, xorma B OOpalieHHH COJEPKATCA BOIPOCHI, PEIICHUE
KOTOPBIX BXOAUT HE TOJBKO B KOMIETEHIMIO JOJDKHOCTHBIX JIMI JEMapTaMEHTa,
3asBUTEIIIO JAETCA Pa3bsICHEHHUE, KyJa U B KAKOM MOPSJIKE €My TakXKe CIeAyeT
00paTUThHCH.

5.2.77. B xoae nWUYHOro mprema 3asABUTEIIO TOKHOCTHBIM JMIIOM MOKET
OBITh OTKa3aHO B JaJbHEHIIIEM PAaCCMOTPEHUU OOpalleHus, €Clii €My paHee ObLI
JlaH MUCbMEHHBIM OTBET M0 CYIIECTBY MOCTABJIECHHBIX B 00OpaIieHUH BOIPOCOB WM
OBLIO MPUHATO PEILICHUE O MPEKPAICHUH C HUM TI0 JJAHHOMY BOMPOCY MEPEIUCKH,
0 ueMm nenaercs 3anuch B PKIIIL.

5.3. Perucrtpamusi, paccMOTpeHHE OOpallieHuss U MOATOTOBKAa MUCHMEHHOTO
OTBETa Ha O0pallleHre Ha TUYHOM MpUEME.

5.3.1. Tlocne 3aBepiieHUs JUYHOTO IpHUEMa COTPYIHUK OOIIETro OT/aena
PErUCTpUPYET YCTHOE OOpalleHHe 3asiBUTENS WM MHUCbMEHHOE oOpalieHue,
MO/IAaHHOE Ha JIMYHOM IpUEMe, 3aHOCUT Bce HeoOxoaumbie cBenenus B PKIIII B
EC3/[ OI'B A0 B xypnane "JInunbiii mpuem".

Ha oOpamenuu, nojaHHOM Ha JIMYHOM MpPUEME, MPOCTABISETCS IITaMIl C
JaTON MpUeMa U PETUCTPALIMOHHBIM HOMEPOM, K HEMY IPHUJIararoTCs Pe30IOLUs
Ha OyMa)XHOM HOCHUTEJE, YTBEPXKICHHasl JOJLKHOCTHBIM JIUIIOM, MPOBOJAUBIIUM
npueM, u pacrieyaransas PKUIILL

B ciywae ecaim mo wuTOoraM JIMYHOTO TMpUeMa JIOJHKHOCTHOE JIMIIO,
MPOBOAMBIIEE JMYHBIM TMpUEM, JaeT MOPYYEHUE PacCMOTpPETh oOOpallleHue,
MOATOTOBUTh NPEMJIONKEHHUS] U TMPOEKT OTBETA 3asBUTEIIO COTPYJIHUKAM
JnenapTamMeHTa, OOpallleHhe TepPeaeTCsl WCIOJHUTENI0 B COOTBETCTBUHM C
pe30JIIoIMEN U MOPYUYECHUSIMUA JOJDKHOCTHOTO JIMIIA JIEIapTaMEHTa, IPOBOAUBILIETO
pUEM, COTPYTHUKOM OOIIETO OT/eNa MO POCIHUCH.

B ciywae ecam mno wuTOoraM JIMYHOTO TMpUEMa JIOJHDKHOCTHOE  JIMIIO,
NpPOBOAMBIIEE JIMYHBIA MpPHEM, JaeT MOPYYEHUE HANpaBUTh 3alpoc O



IPENIOCTAaBIECHUN HWH(OpMAUUU WM NPEIJIOKEHUA I MOATOTOBKM OTBETa
3a4BUTENII0  JPYIMM  TOCYJAapCTBEHHBIM  OpraHaM, OpraHaMm  MECTHOI'O
CaMOYIPABJICHUS, UHBIM JOJHDKHOCTHBIM JIMLIAM, TO MCHOJHUTEINb JINOO COTPYIHUK
oOlIero oTaena roTOBUT IMPOEKT 3ampoca Ha OJlaHKe JenapTraMeHTa, KOTOpoe
IIOANMCHIBACT JOJDKHOCTHOE JMUO JAenaprameHTta. Iloanmucansslii — 3ampoc,
oOpallileHue 1 MaTepralibl K HeMy HepeJatoTcsl B OO OTAEN ISl paCChUIKH.

5.3.2. llocne mnonyuyeHuss HHOpMALMM IO BOIPOCAM, IOCTABJIECHHBIM B
oOpanieHnu, NOCTYIUBILIEM B XOJI€ JIMYHOTO MPUEMA, TOJKHOCTHBIE JIUIA TOTOBST
IIACbMEHHBIN OTBET 3asIBUTEIIO.

B ciyuae ecnu moctynuBLas OT UCIOJIHUTENS HH(DOpMALUs 111 IOJTOTOBKH
OTBETAa HE MO3BOJSET IMOATOTOBUTH OTBET 3ASBUTENII0 HAa BCE IMOCTABJIEHHBIE B
oOpalnieHuu BOIPOCHI, JTOJKHOCTHBIE JIMIIA BIPABE BO3BPATUTH MOJYYEHHBIE OT
UCITOJIHUTEIIEH JOKYMEHTBI U1l TOMOJHUTEILHOTO cOOpa MH(POPMALIHH.

IloagroroBka NHCBMEHHOIO  OTBETA  3aABUTEII0  OCYLICCTBISACTCS B
COOTBETCTBUU C TpeboBaHusMU [lopsinka paboThl ¢ 0OpalIeHUSIMH.

5.3.3. Bce oOpaimieHuss ¢ JIMYHOTO MpHEMa MOAJEXKAT IIOCTAaHOBKE Ha
KOHTposib. KOHTponb 3a HCHNONHEHHEM MOpPYYEHUH 1O  OOpalleHUsM,
NOCTYNHUBIIMM B XOJI¢ JIMYHOTO IpPHUEMA, OCYIIECTBISAIOT COTPYAHHUKH OOILEro
OTJIeNa, Ha KOTOPBIX BO3JIOKEHBI O0S3aHHOCTH IO MOATOTOBKE JIMYHOIO IpHUeMa
rpaXkJIaH M OCYLIECTBICHHUIO KOHTPOJS 3a CBOEBPEMEHHBIM pPacCMOTPEHUEM
0OpallleHHil Tpak/IaH.

[lopydenune, maHHOE MAOJDKHOCTHBIM JIMIOM IIOCJIE JIMYHOTO NIPUEMA 10
o0palieHnIo rpaxJaaHuHa, ucnojHsierca B 30-IHEBHBIA CPOK CO JTHA MPOBEICHUS
JIMYHOTO MIPUEMA, €CIIN B IOPYYEHUN HE YCTAHOBIIEH HHOU CPOK.

[IpomyieHne  CpPOKOB  MCIIOJHEHHSI  MOPYYEHMM  BO3MOXHO  TOJIBKO
JOJDKHOCTHBIM  JIMIIOM, YCTQHOBUBIIMM CpPOK HCIIOJHEHHUS [0 OOpallleHHUIo,
NOCTYIHUBIIEMY B XOJI€ JINYHOTO IIPHEMa, HO Ha CPOK He Oosee yem Ha 30 qHEil ¢
YBEIOMJIEHHEM 00 3TOM 3asiBUTEIIS.

OTBeTbl 3asfBUTENSIM HANPABILIIOTCS 33 TMOMNUCHIO JTOJDKHOCTHBIX JIWLL
JenapTaMeHTa, IPOBOAUBIINX JIMYHBIA IPUEM, Ha OJIaHKe JeTapTaMeHTa.

54. CuHatTMe mNOpy4YeHHs] 1O WUTOTaM pacCMOTPEHHs  OOpalieHus,
IIOCTYIUBILErO B XOJI€ JTUYHOTO IIPUEMA, C KOHTPOJIS.

54.1. OcHoBaHMEM 11 CHSTUS C KOHTPOJII NOPYYEHHMS II0 MTOram
paccMOTpeHHsl OOpallleHHs], MOCTYNHUBIIETO B XOJAE JIMYHOIO MPUEMA, SIBIIAETCS
NOCTYIJIEHUE HAYAJIbHUKY OOILEro OTAENa WM JIMIY, €r0 3aMellaloleMy, OTBEeTa
3asBUTEIIIO C NIPUJIAra€MbIMU MaTEpUaIaMH, MOAMUCAHHOTO JTOKHOCTHBIM JINLIOM
nenaprameHTa. OpuruHan OTBETa 3asBUTEIIO HAIPaBIseTCs OOUUM OTIEIOM B 3-
JHEBHBIM CPOK CO AHS €ro NOANMCAHUS JOJDKHOCTHBIM JIMIOM JEIapTaMEHTa,
IIPOBOAUBILIVM JINYHBIN ITPUEM.

5.4.2. OOpaiieHrue CYUTAETCS PACCMOTPEHHBIM MU TOJUICKAIIUM CHSITHIO C
KOHTpOJIS, €CJIIM JaH IMCBMEHHBIM OTBET II0 CYIIECTBY BCEX IIOCTABJICHHBIX
3asBUTEJIEM BOIIPOCOB.

OcHoBaHMeM JIJ1s1 BO3BpaTa MaTepUaioB 10 0OPaIIEHNIO UCTIOTHUTE0 MOTYT
SBJIATHCS:



- OTCYTCTBHE OTBETA 3asBUTEIIO WJIM MOJANKUCH HAa HEM JOJHKHOCTHOIO JIMIA
JenapTaMeHTa, POBOIUBILIETO JINYHBIA ITPUEM;

- OTCYTCTBHE B [I€J€ MaTEPHAJIOB, NOATBEPKIAAIOIIUX BBIBOJBI, JIAHHBIC B
OTBETE 3asBUTEIIIO;

- OTcyTcTBHE UHGOpPMalMd O PAacCMOTPEHUU OOpameHus (Hajiu4yue
HE3aroJHEHHBIX ToJiel Bo Bkiajike "Pemenue" B PKJIIT).

B ciiydae Bo3Bpara marepuanoB oOpalieHHs] UCHOJHUTENb B TeueHue 1 THs
00s13aH J10JI0KUTh JOJKHOCTHOMY JIMITY J€NapTaMeHTa, IPOBOAUBIIEMY JTUYHBIN
IIPUEM, O BBISIBJIEHHBIX HAPYIICHUSX U IPUHATH MEPHI K UX YCTPAHEHUIO.

5.4.3. Corpyanuk oOimero otaena GopMupyeT JAeio 1o oOpalleHuro,
NOCTYNHUBIIEMY B XoJe Ju4Horo npuema, BHocuT B PKIII umudopmamuio o
pe3yibTaTax pAacCMOTPEHUs OOpallleHHs M MPUHATHIX JOHKHOCTHBIM JIMIIOM
JenapTaMeHTa pelieHusx. Jleno momemiaercs B TEKYIIUMHA apXuB OOpalleHuil
rpakJaH JelapTaMeHTa Ha XpPaHEHHWE B COOTBETCTBHHM C  YTBEPXKICHHOU
HOMEHKJIaTypo# Jen. [JOKyMEHTHl B J€Jax paclojlaraloTcs B XPOHOJOTHYECKOM
nopsake. PKJIII BkmazgpiBaroTCsT B NANKM C MaTrepuajaMd  PacCMOTPEHUs
oOpallleHuii Ha IMYHOM IIPUEME.

5.4.4. XpaHeHue pacCMOTPEHHBIX OOpAallEHUH W MaTepualioB K HUM,
NOCTYNUBIIMX Ha JIMYHOM IpUeMe, oOecrieunBaeTcss OOLUUM OTIEIOM B TEKYILEM
apxuBe oOpalleHuil nenapramMeHta B TeueHue 5 ner. Ilo uctedyeHunm cpokoB
XpaHEHUs] OTHEJIOM B TEKYIIEM apxXuBe OOpalleHWil TIpakJaH JAenapTaMeHTa
COOTBETCTBYIOIIME OOpalEHUsI U MaTepuajbl UX PACCMOTPEHHUS B COOTBETCTBHHU C
3aKJIIOYEHUEM HKCIIEPTHOM KOMHUCCUHU JenapTaMeHTa JIM0O YHHUYTOXKAIOTCS B
YCTAaHOBJICHHOM TMOPsAKE, JUO0 MEepelaroTcss Ha XpaHEHHE B TOCYAapCTBEHHOE
Ka3eHHOe YyupexJeHue SpocnaBckoir oOmactu "['OoCynapCTBEHHBI apXuB
SApocnasckoii obactu".

PKIJIIT xpansitcs B 6a3ze nanusix EC3J1 OI'B 51O B Teuenue 10 ner.

6. @opMbI KOHTPOJISI 32 PACCMOTPEHUEM OOpAIlICHUN 3asiBUTENICH
U o0KajoBaHUE eUCTBUM (0e31eCTBYS) U PEIICHUH, MPUHSATHIX
B XOJI€ PaCCMOTPEHUs1 0OpaIeHui

6.1. KoHTpOJIb OJHOTHI M Ka4eCcTBa PAaCCMOTPEHUS OOpAaIlEHUI BKIIOYAET B
ce0sl BBIBICHHE M YCTPAHEHHE HApyUIEHUH MpaB 3asBHUTENICH, PACCMOTPEHHE,
IPUHATUE PELIEHUH U OATOTOBKY OTBETOB Ha OOpaIlEHUs1, COJEpKAIINE KaI00bI
Ha peuieHus, nerucTBus (0e3aeiicTBUe) JOMKHOCTHBIX JIUL, TPOBEACHHUE TPOBEPOK,
BBISIBJICHUE W YCTpPaHEHUE HAPYLIECHUW MOpSAKAa PErucTpalud M HMCIHOJHEHUS
oOpailieHuil 3asaBUTENCH.

6.2. JIOJDKHOCTHBIE JMIA JIeNapTaMEHTa B MpeAenax CBOEH KOMIETEHIIMHU
OCYIIECTBIISIIOT KOHTPOJIb 32 COOJIIOJIEHUEM MOPSAJIKA paCCMOTPEHUST OOpaleHUH,
aHAJIM3UPYIOT COJAEpKaHME MOCTYyHAOIMX OOpallleHud, NMPUHUMAIOT MEphI IO
CBOEBPEMEHHOMY BBISBIICHUIO U YCTPAaHEHUIO IPUYMH HapyLIEHUs IIpaB, CBOOO U
3aKOHHBIX UHTEPECOB 3asBUTEIICH.



Tekyuuii KOHTPOJb 32 CBOEBPEMEHHBIM M KAYECTBEHHBIM PACCMOTPEHHUEM
oOpamieHuil  3asBUTEICH  OCYIIECTBISETCA PYKOBOJIUTEISIMU  CTPYKTYPHBIX
no/ipas/iefiecHui, OOIIM OT/IEJIOM JieTlapTaMeHTa.

OTBETCTBEHHBIE MCIOJHUTEIN HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmoaenne cpokoB u [lopsinka paccMoTpeHHst 0OpalleHuid B COOTBETCTBUH € MX
JOJKHOCTHBIMM PETJIAMEHTaMMU.

6.3. AHanu3 NOCTYIHUBIIKX B JeNapTaMEeHT OOpallleHud OCYIEeCTBIISET 00U
oraen. OOmMM OTAEIOM  E€XEKBapTaJIbHO TOTOBATCS CTAaTUCTUYECKUE U
aHAJIMTHYECKUE OTYETHI O KOJMYECTBE U XapAKTEPE PaCCMOTPEHHBIX OOpalICHUM;
uHopmaiusi 0 pabore ¢ oOpallleHUsIMU pa3MeliaeTcsa Ha opUIHaIbHOM TopTalie
OpraHoB TOCYJAapCTBEHHOW BilacTu SApociaBckoi objacTh B WH(POPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTn "MHTepHeT".

Ha  coBemanusix  mnpu  JUPEKTOpEe  JIelIapTaMEHTa  €XKEMECSIYHO
paccMaTpUBalOTCs BOPOCHI PaOOTHI C OOPAIICHUSIMH TpaXk/IaH.

6.4. Jlunia, BUHOBHbBIEC B HAPYIIICHUH TOpAJIKA pabOTHI ¢ 0OpaIllEHUSIMH, HECYT
OTBETCTBEHHOCTh,  NPEIYCMOTPEHHYIO  3aKOHOAATeNbCTBOM  Poccuiickoi
denepanum.

6.5. B coorBerctBUM co cTaThell 254 ['pakIaHCKOTO IPOIECCYATbHOTO
koJiekca Poccuiickoit @enepaiuu rpaxk/iaHe BIPaBe OCIHOPUTH B CYyJE PEIICHHE,
nerictue (0e3meicTBUE) opraHa rocyJapCTBEHHOM BIACTH, JOJKHOCTHOTO JIMIIA,
rOCyJapCTBEHHOIO CIYKaIllero, €CIM CYMTAIOT, YTO HApYyLIEHbl HMX IMpaBa U
CBOOO/IBI.

['paxxnanuH  BopaBe OOpaTUThCS HEMOCPEACTBEHHO B Cyld WIA B
BBIIIECTOSIIMNA B TOPSAKE MOJYMHEHHOCTH OpPraH rOCyJapCTBEHHOW BJIACTH, K
JOJKHOCTHOMY JIMILY, TOCYAAPCTBEHHOMY CIIyKallleMy.




